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Procedura
Organizarea si derularea mobilititilor de studenti outgoing
in cadrul Programului Erasmus+

1. Scopul procedurii
Procedura stabileste modul in care se realizeaza derularea mobilitatilor de studiu si traineeship
efectuate de studentii Erasmus ai UCv, in cadrul Programului Erasmus+.

2. Domeniul de aplicare

Procedura este obligatorie si va fi utilizatd de catre Departamentul de Relatii Internationale al
Universitatii  din  Craiova - Biroul Erasmus+, de catre coordonatorii Erasmus+ ai
facultatilor/departamentelor, precum si de alte structuri institutionale implicate in organizarea si
derularea mobilitatilor studentilor outgoing Erasmus de la Universitatea din Craiova. Pornind de la
aceastd procedura facultdtile pot adduga elemente specifice in regulamentele proprii privind
organizarea si desfasurarea mobilitatilor Erasmus outgoing.

3. Documente de referinta:

Ghidul programului Erasmus+;

Carta Universitara Erasmus;

Regulamentul de organizare si functionare al Departamentului de Relatii Internationale al UCv;
Acordurile bilaterale Erasmus+ Tncheiate intre UCv si universitati partenere semnatare ale Cartei
Erasmus;

Reglementarile Agentiei Nationale de Programe Comunitare Tn Domeniul Educatiei si Formarii
Profesionale.
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4. Abrevieri

ANPCDEFP - Agentia Nationala de Programe Comunitare in Domeniul Educatiei si ~ Formarii
Profesionale

ECTS - Sistemul European de Credite Transferabile

DRI - Departamentul de Relatii Internationale al Universitatii din Craiova

UCv - Universitatea din Craiova

BE+ - Biroul Erasmus+

OLS - Online Linguistic Support
5. Pregitirea mobilitatilor:

a. Definitivarea acordurilor bilaterale de cooperare dintre facultatile/departamentele UCv si
institutiile partenere si contactarea partenerilor pentru stabilirea detaliilor exacte legate de
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organizarea mobilitatilor sunt sarcini care le revin coordonatorilor facultatilor/departamentelor si se
rezolva pana la inceputul lunii martie pentru mobilitatile organizate cu incepere din semestrul I al
anului universitar urmator si panad in octombrie pentru mobilitatile ce se vor derula pe parcursul
semestrului al 1l-lea al anului unuversitar in curs.

Organizarea selectiei

Coordonatorul Erasmus+ al facultatii/departamentului afiseaza criteriile de selectie si eligibilitate,
locurile disponibile, baremul de selectie pe site-ul facultatii si la avizierul destinat acesteia cu cel
putin doud saptamani inainte de inceperea competitiei de selectie.

Procesul de selectie a candidatilor pentru mobilitati de studiu si traineeship se deruleaza la nivel
de facultate si are la baza evaluareca competentelor profesionale si lingvistice ale studentilor (daca
un existd un certificat de competente ligvistice).

e Criterii de eligibilitate:
- sa fie student la licentd/master/doctorat in cadrul Universitatii din Craiova,;
- sa fie absolvent a cel putin un an din ciclul de licenta la momentul plecarii in mobilitatea
de studii;
- absolventii unui ciclu de studii pot efectua numai mobilitati de plasament in termen de
maxim un an de la data absolvirii. Selectia lor va avea loc in ultimul an al ciclului de studii.
- daca a beneficiat de alt stagiu Erasmus studii sau plasament perioada de mobilitate nu
trebuie sa depaseasca 12 luni pentru fiecare ciclu de studii;

e Criterii generale de selectie:

- Sd aiba rezultate academice bune in anul universitar anterior.

- Depunerea unui dosar de candidatura, respectand termenele limita.

- Participarea la un interviu cu tematica profesionala sau lingvistica/la o proba practica (criteriu
stabilit la nivel de facultate, in functie de specificul ariei de studiu).

o Continut dosar de candidatura:

- CV redactat in limba strdind in care studentul va studia/ va efectua traineeship-ul la institutia
gazda/organizatie.

- Declaratie pe proprie raspundere a studentului ca perioada de mobilitate Erasmus pentru care
aplica nu va depdsi 12 luni de mobilitate pentru fiecare ciclu de studii (se va tine cont de toate
mobilitatile Erasmus efectuate de student pana acum).

- Scrisoare de intentie.

- Foaie matricold a ultimului an de studiu/ primului semestru (pentru studentii din anul I).

- Certificat de competente lingvistice sau participarea la un interviu pentru stabilirea
competentelor lingvistice organizat de membrii Comisiei de Selectie.

- O lista cu universitatile partenere unde doresc sa efectueze mobilitatea Erasmus.

Dosarul de candidatura poate cuprinde si alte documente, potrivit Regulamentului privind

organizarea mobilitatilor Erasmus outgoing de la nivelul fiecarei facultiti, in functie de specificul

ariei de studiu.

N.B.: La selectie pot participa si studenti care opteaza pentru mobilitdti de traineeship si care, in
prealabil, au obtinut acordul de principiu pentru efectuarea unei mobilitati de la institutia gazda
(universitate, institutie culturald, companie privata etc.), chiar daca intre aceastd institutie si
Universitatea din Craiova nu exista un acord bilateral Erasmus.

In aceasta situatie se va proceda astfel:



- Studentul il ingstiinteaza pe responsabilul Erasmus+ al facultatii, inainte de data afisarii
calendarului de selectie pe site sau la avizierul facultatii, cu privire la posibilitate de a efectua o
mobilitate de traineeship.

- Coordonatorul Erasmus al facultatii va afisa locul disponibil (dupa de studentul a sustinut un
interviu sau a trecut printr-o alta forma de evaluare a organizatiei/companiei unde va avea loc
mobilitatea de plasament) odata cu locurile disponibile rezultate din contractele bilaterale
Erasmus.

- Studentul va trece prin acelasi proces de selectie ca si ceilalti studenti si va respecta termenele
de selectie stabilite la nivelul facultatii.

- Se incurajeaza recompensarea efortul studentului de a gasi si a obtine acordul de principiu
privind efectuarea mobilitatii Erasmus la institutia gazda (universitate, institutie culturala,
companie privata etc.).

e Informarea candidatilor se va realiza la facultatile implicate Tn Programul Erasmus cat si
la Departamentul de Relatii Internationale prin Biroul Erasmus+, 1n legatura cu:

- oportunitatile de mobilitate si universitatile partenere;

- recunoasterea academica prin echivalarea creditelor obtinute la universitatea partenera;

- finantarea in Programul ERASMUS:

- pentru mobilitati de studii grantul Erasmus+ va fi de 500/450 de euro/luna (in functie de
tara unde se desfasoara mobilitatea Erasmus) iar studentii beneficiari de bursa sociala/sau se
incadreaza in conditiile cerute de bursa sociala vor primi, in plus, 200 de euro/luna la grantul
de 500/450 de euro/luna(in functie de tara unde se desfasoara mobilitatea Erasmus);

- pentru mobilitatile de plasament grantul Erasmus va fi de 700/650 de euro/luna (in functie
de tara unde se desfasoara mobilitatea Erasmus).

d. Transmiterea de citre prodecanii cu relatiile internationale/coordonatorii Erasmus citre

€.

f.

Biroul Erasmus+ a listelor cu studentii selectati, rezerve si respingi, a proceselor verbale de
selectie, decizia de numire a comisiei de selectie si a declaratiilor de evitare a conflictului de
interese a membrilor comisiei de selectie, listele cu studentii beneficiari de bursa sociald/sau se
incadreaza in conditiile cerute de bursa sociala la termenele stabilite la nivel institutional.

Coordonatorul Erasmus al facultatii/departamentului:
- va trimite lista cu numele studentilor selectati catre parteneri. Nominalizdrile se vor face
urmarindu-se respectarea termenelor limita precizate de parteneri in acordurile bilaterale.

Dupa confirmarea primirii listelor de citre parteneri, studentii impreuna cu Coordonatorul
Erasmus+ de la nivelul facultatii/departamentului vor completa formularele de mobilitate Learning
Agreement for studies (Anexa 1), Learning Agreement for traineeships (Anexa 2) cu ajutorul
ghidurilor de completare: Guidelines on how to use the Learning Agreement for Studies (Anexa 3)
si Guidelines on how to use the Learning Agreement for Traineeships (Anexa4).

Tntocmirea documentelor de mobilitate:

- La BE+ se vor intocmi Contractele financiare, atat pentru mobilitdti de studiu cat si pentru
mobilitdti de traineeship, cu studentii Erasmus selectati. Beneficiarii burselor se prezinta la
BE+ cu o copie dupa Learning Agreement for studies/Learning Agreement for traineeships
semnat de prodecanul responsabil cu relatiile internationale cat si de partener. Studentul
este informat asupra conditiilor generale si specifice prevdzute in contract, este invitat sa
acorde atentie clauzelor speciale si sa semneze contractul.

- Orice modificare a Learning Agreement for studies/ Learning Agreement for traineeships se
mentioneaza in sectiunea destinatd Inregistrarii schimbarilor survenite In timpul mobilitatii.



g. Inainte de plecarea in mobilitate, studentul are obligatia sa sustina un test online de limba
(pentru limba in care va studia la universitatea gazdia) pe platforma Online Linguistic
Support (OLS)

Datele de contact ale studentilor vor fi introduse in baza de date OLS;

- Studentii vor fi grupati in functie de limba in care vor studia la universitatea gazda,

- Adresele de e-mail vor fi validate in sistemul electronic si se vor atribui licentele de
testare a competentei lingyvistice;

- Dupa efectuarea testului lingvistic, in functie de rezultatul obtinut (A1, A2, B1, B2),
studentilor le vor fi atribuite licente pentru efectuarea de cursuri online de limbi straine.
Studentii un sunt obligati sa urmeze aceste cursuri.

6. Finalizarea mobilitatii :

a. Laincheierea programului de studiu/traineeship, studentii Erasmus+ trebuie sa aduca la BE+ si
la secretariatele facultatilor, in termen de 5 saptimani dupa incheierea mobilitatii Erasmus,
urmatoarele documente:

Certificatul de mobilitate - in original (Anexa 5) care precizeaza perioada exacta in care
studentul a fost prezent 1n institutia/organizatia/firma unde a efectuat mobilitatea Erasmus+;
Learning Agreement for studies/ Learning Agreement for traineeships - in copie;

Foaia matricola — Transcript of record/Transcript of work (se poate folosi sectiunea “After
the Mobility”) care sd contind rezultatele obtinute de student (note locale, credite ECTS si
credite acumulate) — n copie.

Aceste documente sunt necesare studentilor, la revenirea in tara, pentru a dovedi, pe de o parte, ca
si-au indeplinit obligatiile asumate in Contractul Financiar si pentru a face posibila, pe de alta parte,
recunoasterea perioadei de studii/traineeship la facultatea proprie.

b. Echivalarea presupune recunoasterea academica a perioadei petrecuta in strdindtate si a
rezultatelor obtinute de studenti astfel:

La UCv acest proces se realizeaza la nivelul fiecdrei facultati conform unei proceduri
aprobate n Biroul Consiliului facultatii respective (Model procedura privind recunoasterea
perioadei de mobilitate Erasmus Anexa 6).

Prodecanul responsabil cu relatiile internationale/Coordonatorul Erasmus al facultatii este
responsabil in mod direct (va face parte din Comisia de recunoastere a perioadei de
mobilitate efectuatd de studentii Erasmus) de echivalarea creditelor ECTS si a notelor
obtinute la materiile precizate in Learning Agreement for studies/ Learning Agreement for
traineeships si inregistrate in foaia matricola eliberata de universitatea partenera.

Finalizarea procesului de echivalare se va face cu 0 Decizie de recunoastere a perioadei de
mobilitate Erasmus efectuata de student.( Anexa 7)

Tn rubrica Informatii  suplimentare din Suplimentul la Diplomd vom avea
urmatoarele informatii: perioada de mobilitate Erasmus+, universitatea partenera unde a
avut loc mobilitatea, tipul mobilitatii si numarul de credite ECTS obtinute la universitatea
partenera.

c. Feedback mobilitate

Studentul Erasmus are obligatia de a completa on-line si de a transmite chestionarul
Uniunii Europene primit prin e-mail in termen de 1 saptamana.



7. Arhiva documentelor Erasmus:
- Prodecanul responsabil cu relatiile internationale/Coordonatorul Erasmus al facultatii va
pastra la secretariatele facultatilor, timp de 5 ani, documentele studentului Erasmus din
dosarul studentului si din dosarul facultatii:

Dosarul individual al studentului Erasmus Dosarul facultitii
Curriculum vitae in limba tarii unde se solicitd | 1. Anunt seclectie (perioada de 1inscriere,
grantul de mobilitate; universitati partenere, nr. locuri, ciclu de
Scisoare de intentie in limba tarii unde se studiu, tipul mobilitatii, continut dosar selectie,
solicitd grantul de mobilitate; criterii de selectie);
Certificat de competentd lingvisticA sau | 2. Criterii generale de selectie;
calificativul obtinut la testul/interviu de limba; | 3. Barem de selectie conform procedurii de
Situatia scolard pand la momentul depunerii selectie;
dosarului de selectie; 4. Comisia/comisiile de selectie;
Learning agreement for studies/for placements | 5. Subiectele concursului de selectie;
(traineeships); 6. Declaratiile de evitare a conflictului de interese
Certificatul de mobilitate (cu arrival date si ale membrilor comisiei de selectie;
departure date); 7. Rezultatele concursului de selectie: tabele
Foaia matricola cu rezultatele scolare obtinute nominale (tabel nominal cu studentii inscrisi,
in urma efectudrii mobilitatii cu studentii declarati admisi, respinsi sau
Erasmus/Erasmus+; rezerve);
Decizie de recunoastere a rezultatelor obtinute | 8. Repartizarea granturilor Erasmus/Erasmus+ n
in urma efectuarii mobilitatii Erasmus. urma finalizarii selectiei: lista studentilor cu
granturi de studii/plasament si lista cu rezerve;
9. Procesul verbal de selectie cu numarul de
studenti inscrisi, admisi, rezerve si respinsi;
10. Comisia de echivalare a rezultatelor obtinute in
urma efectudrii mobilitatii Erasmus/Erasmus+;
11. Declaratiile de evitare a conflictului de interese
ale membrilor comisiei de echivalare;
12. Decizie de echivalare a rezultatelor obtinute in
urma efectuarii mobilitétii Erasmus (daca avem
o decizie cu mai multi studenti Erasmus).




ANEXE

Anexa 1 Learning agreement for studies

Anexa 2 Learning agreement for traineeships

Anexa 3 Guidelines on how to use the Learning Agreement for Studies

Anexa 4 Guidelines on how to use the Learning Agreement for
Traineeships

Anexa 5 Certificatul de mobilitate

Anexa 6 Model procedura privind recunoasterea perioadei de mobilitate

Anexa 7 Decizie de recunoastere a perioadei de mobilitate Erasmus




Procedura ERASMUS+ Outgoing students

-Inainte de efectuarea mobilititii-

1. Completarea formularului
Learning Agreement for
Fac‘fltate . Studies/Traineeship.
(selecteaza studentii) 2. Semnarea formularelor de
catre prodecanul RI/

decanul facultatii.

1. Learning Agreement for
Studies/Traineeship (copie);

2. Cont IBAN (in Euro) la
Banca Transilvania.

1. Semneaza Contract
Financiar;

2. Vireaza grantul
ERASMUS+

Efectuarea mobilitatii




Procedura ERASMUS+ Outgoing Students
-Dupa efectuarea mobilitatii-

Efectueaza
mobilitatea

. Learning Agreement for _ _
Studies/Traineeship (original); 1. Echivalarea creditelor ECTS;

2. Foaie matricoli (copie); 2. Eliberarea Suplimentului la
3. Atestat de confirmare a sederii Diploma

(original);
. Raport de activitate.

DRI - BE+ Facultate



ANEXE



Erasmus+

Learning Agreement

Student Mobility for Studies

Higher Education:
Learning Agreement form
Student’s name
Academic Year 20.../20...

Last name(s) First name(s) Date of birth Nationality® Sex [M/F] Study cycle? Field of education >
Student
Erasmus code*
Sending Name Faculty/Department (if applicable) Address Country Contact person name>; email; phone
Institution
. Erasmus code
Receiving Name Faculty/ Department (if applicable) Address Country Contact person name; email; phone
Institution
Before the mobility
Study Programme at the Receiving Institution
Planned period of the mobility: from [month/year] ................ to [month/year] ...............
6 : . 8
Table A Component Component title at the Receiving Institution Semester ‘ Number of ECTS credits (or equ.lv.alent)
Before the code . R 7 [e.g. autumn/spring; to be awarded by the Receiving
o . (as indicated in the course catalogue’) o .
mobility (if any) term] Institution upon successful completion

Total: ...

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information]

The level of language competence® in

[indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the

study periodis:AI0 A20 Bl O B20O Cl1O C20 Native speaker O

Table B
Before the
mobility

Recognition at the Sending Institution

N fE i ival
Component Component title at the Sending Institution Semester ' umber o CTS.credlts (or equn{a ent)
code L . [e.g. autumn/spring; to be recognised by the Sending
. (as indicated in the course catalogue) o
(if any) term] Institution
Total: ...

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

Commitment

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the
principles agreed in the Inter-Institutional Agreement for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the
Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed in Table A are in line with its course catalogue and should be available to the student.
The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them
towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student and the

Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment

Name

Email

Position

Date Signature

Student

Student

Responsible person® at
the Sending Institution

Responsible person at the
Receiving Institution!




Higher Education:

Learning Agreement form
Erasmus+ Student’s name
Academic Year 20.../20...

During the Mobility

Exceptional changes to Table A

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution)
Table A2 Component Component title at the Receiving Deleted Added Number of
During the code Institution component component Reason for change? ECTS credits
mobility (if any) (as indicated in the course catalogue) [tick if applicable] [tick if applicable] (or equivalent)
® g Choose an item.
g ® Choose an item.

Exceptional changes to Table B (if applicable)
(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution)

Table B2 mponen . . I Del Al
al? € Component Component title at the Sending Institution eleted dded
During the code component component

(as indicated in the course catalogue) Number of ECTS credits (or equivalent)

mobility (if any) [tick if applicable] [tick if applicable]
[m} [m}
[m} [m}
After the Mobility
Transcript of Records at the Receiving Institution
Start and end dates of the study period: from [day/month/year]
Table C Component 5 L. S Was the component Number of ECTS Grades received
Component title at the Receiving Institution . L
After the code (as indicated in the course catalogue) successfully completed credits at the Receiving
mobility (if any) s by the student? [Yes/No] (or equivalent) Institution
Total: ...
Transcript of Records and Recognition at the Sending Institution
Start and end dates of the study period: from [day/month/year]
Table D Component Title of recognised component at the Sending Institution Number of FCTS credits Grades reglster.ed ?t the
After the code L X (or equivalent) Sending Institution
- . (as indicated in the course catalogue) . . .
mobility (if any) recognised (if applicable)
Total: ...




Higher Education:
Learning Agreement form

Erasmus+ Student’s name
Academic Year 20.../20...

1 Nationality: country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7)
/ Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to
find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by
the Sending Institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher
Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

> Contact person: person who provides a link for administrative information and who, depending on the structure of the higher education
institution, may be the departmental coordinator or works at the international relations office or equivalent body within the institution.

® An "educational component" is a self-contained and formal structured learning experience that features learning outcomes, credits and
forms of assessment. Examples of educational components are: a course, module, seminar, laboratory work, practical work,
preparation/research for a thesis, mobility window or free electives.

7 Course catalogue: detailed, user-friendly and up-to-date information on the institution’s learning environment that should be available
to students before the mobility period and throughout their studies to enable them to make the right choices and use their time most
efficiently. The information concerns, for example, the qualifications offered, the learning, teaching and assessment procedures, the level
of programmes, the individual educational components and the learning resources. The Course Catalogue should include the names of
people to contact, with information about how, when and where to contact them.

8 ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located in Partner
Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of the equivalent
system that is used, and a web link to an explanation to the system should be added.

° lLevel of language competence: a description of the FEuropean Language Levels (CEFR) is available at:

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10 Responsible person at the Sending Institution: an academic who has the authority to approve the Learning Agreement, to exceptionally
amend it when it is needed, as well as to guarantee full recognition of such programme on behalf of the responsible academic body. The
name and email of the Responsible person must be filled in only in case it differs from that of the Contact person mentioned at the top
of the document.

11 Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in case it differs
from that of the Contact person mentioned at the top of the document.

12 Reasons for exceptional changes to study programme abroad (choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the Receiving | 5. Substituting a deleted component
Institution
2. Component is in a different language than previously specified in the course | 6. Extending the mobility period
catalogue
3. Timetable conflict 7. Other (please specify)
4. Other (please specify)
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Learning Agreement Higher Education:

Learning Agreement form

ea . . Student’s name
Erasmus+ Student Mobility for Traineeships academic vear 20.../20...

Last name(s) | Firstname(s) | Date of birth Nationality® Sex [M/F] Study cycle? Field of education?
Trainee
Faculty/ Erasmus code*
Name ) . Address Countr Contact person name®; email; phone
Sending Department (if applicable) Y P P
Institution
- Address; . Contact person® name; Mentor’ name; position;
Receiving Name Department €ss; Country size ontact person e; or’ name; position;
Organisation website position; e-mail; phone e-mail; phone
. [J < 250 employees
/Enterp"se [J > 250 employees

Before the mobility

Table A - Traineeship Programme at the Receiving Organisation/Enterprise

Planned period of the mobility: from [month/year] ....

Traineeship title: ...

Number of working hours per week: ...

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence® in [indicate here the main language of work] that the trainee already has or agrees to acquire by the start of the

mobility periodis: A10 A20 Bl O B20O Cl10O C20 Native speaker O

Table B - Sending Institution
Please use only one of the following three boxes:®

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

ECTS credits (or equivalent)© | Give a grade based on:  Traineeship certificate (1  Final report (1 Interview []

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes [J No [J

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (1 No [J | If yes, please indicate the number of credits: ....

Give a grade: Yes [1 No [J

| If yes, please indicate if this will be based on: Traineeship certificate (1 Final report (1 Interview [

Record the traineeship in the trainee's Transcript of Records: Yes [1 No [J

Record the traineeship in the trainee's Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes [J No [

3.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (1 No [ If yes, please indicate the number of credits: ....

Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes 1 No [

Accident insurance for the trainee

Yes (1 No (1

The Sending Institution will provide an accident insurance to the trainee (if
not provided by the Receiving Organisation/Enterprise):

The accident insurance covers:
- accidents during travels made for work purposes:  Yes [1 No [J
- accidents on the way to work and back from work: Yes [J No [J




Higher Education:
Learning Agreement form

Student’s name
o Erasmus+ Academic Year 20.../20...

The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise): Yes [1 No [] "

Table C - Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes (1 No (] If yes, amount (EUR/month): ...........

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes [] No [J
If yes, please specify: ....

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee

The accident insurance covers:
(if not provided by the Sending Institution): Yes (1 No [

- accidents during travels made for work purposes: Yes (1 No [
- accidents on the way to work and back from work: Yes (1 No [

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):
Yes (1 No ]
The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any
problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement.
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships (or the principles agreed in the partnership
agreement for institutions located in Partner Countries).

Commitment Name Email Position Date Signature

Trainee Trainee

Responsible person'! at the Sending Institution

Supervisor!? at the Receiving Organisation

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving
Organisation/Enterprise)

Planned period of the mobility: from [month/year] ................ till [month/year] ................

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:
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After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Name of the trainee:

Name of the Receiving Organisation/Enterprise:

Sector of the Receiving Organisation/Enterprise:

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] .........cccceceuu.ees to [day/month/year] .........c...c.......

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation/Enterprise:
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! Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f en.htm should
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be
awarded to the trainee by the sending institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter
for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

> Contact person at the sending institution: a person who provides a link for administrative information and who, depending
on the structure of the higher education institution, may be the departmental coordinator or will work at the international
relations office or equivalent body within the institution.

®Contact person at the Receiving Organisation: a person who can provide administrative information within the framework
of Erasmus+ traineeships.

7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and
experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor
should be a different person than the supervisor.

8 Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

° There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates.

10 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, in particular for institutions located in
Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by the name of the
equivalent system that is used and a web link to an explanation to the system should be added.

11 Responsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending it
if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as set
out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs from
that of the Contact person mentioned at the top of the document.

12 supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.


http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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Guidelines on how to use the Learning
Agreement for Studies

The purpose of the Learning Agreement is to provide a transparent and efficient preparation of the study
period abroad and to ensure that the student will receive recognition in his/her degree for the educational
components successfully completed abroad.

This template is applicable to Erasmus+ mobility for studies between Programme Countries (KA1), between
Programme and Partner Countries (KA1), and for Higher Education Capacity Building projects involving
Partner Countries (KA2).lt is recommended to use this template. However, if higher education institutions
already have an IT system in place to produce the Learning Agreement or the Transcript of Records, they can
continue using it, provided that all the minimum requirements listed in this document are made available.
Further fields can be added, if needed (e.g. information on the coordinator of a consortium), and the format
(e.g. font size and colours) can be adapted.

BEFORE THE MOBILITY

Administrative data

Before the mobility, it is necessary to fill in page 1 with information on the student, the Sending and the
Receiving Institutions. The three parties have to agree on this section to be completed before the mobility.

In case some administrative data is already available to the three parties, there is no need to repeat it in this
template.

On page 1, most of the information related to the student, Sending and Receiving Institutions will have to be
encoded in the Mobility Tool+ (for Capacity Building projects, in the EACEA Mobility Tool).

Educational components (Tables A and B)

The study programme includes the indicative start and end months of the agreed study programme that the
student will carry out abroad.

The Learning Agreement must include all the educational components to be carried out by the student at
the Receiving Institution (in Table A) and it must contain as well the group of educational components that
will be replaced in his/her degree by the Sending Institution (in Table B) upon successful completion of the
study programme abroad. It is necessary to fill in Tables A and B thoroughly before the mobility. Additional
rows and columns can be added as needed. However, the two Tables A and B must be kept separated. The
objective is to make clear that there is no need to have one-to-one correspondence between the
components followed abroad and the ones replaced at the Sending Institution. The aim is rather that a
group of learning outcomes achieved abroad replaces a group of learning outcomes at the Sending
Institution.

In countries belonging to the European Higher Education Area (EHEA) an academic year of full-time study is
normally made up of educational components totalling 60 ECTS credits. It is recommended that for mobility
periods shorter than a full academic year, the educational components selected should equate to a roughly
proportionate number of credits (or equivalent units in countries outside the EHEA). In case the student
follows additional educational components beyond those required for his/her degree programme, these
additional credits (or equivalent) must also be listed in the study programme outlined in Table A.

1
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The Sending Institution should indicate in Table B the group of educational components counting towards
the student’s degree that would normally be completed at the Sending Institution and which will be
replaced by the Study Programme at the Receiving Institution. The total number of ECTS credits (or
equivalent) in Table B should correspond to the total number of ECTS credits (or equivalent) contained in
Table A. Any exception to this rule should be clearly stated in an annex of the Learning Agreement and
agreed by all parties. Example of justification for a discrepancy in the total number of ECTS credits (or
equivalent) between Table A and Table B: the student has already accumulated the number of credits
required for his/her degree and does not need some of the credits gained abroad.

The group of components can be included in Table B as follows:

Recognition at the Sending Institution
Table B
Be:obr:thel Component co Component title at the Sending Institution Semester Number of ECTS credits (or equivalent) to be recognised
mobility (if any) (as indicated in the course catalogue) [e.g. autumn/spring; ter| the Sending Institution
Course X 10
Module Y 10
Laboratory Work 10
Total: 30

The European Commission encourages institutions to embed mobility windows' in their curricula. Where all
credits in Table A are automatically recognised as forming part of the programme at the Sending Institution,
typically in the case of mobility windows, Table B is simplified and reduced to one single line, as described

below:
Recognition at the Sending Institution
Table B . . — . . .
Before th Component co| Component title at the Sending Institution Semester Number of ECTS credits (or equivalent) to be recognised
mobility (if any) (as indicated in the course catalogue) [e.g. autumn/spring; ter the Sending Institution
Mobility window Total: 30

The Sending Institution must foresee which provisions will apply if the student does not successfully
complete some of the educational components from his study programme abroad, by providing a web link.

Language competence

A recommended level in the main language of instruction has been agreed between the Sending and
Receiving Institutions in their Inter-Institutional Agreement. The Sending Institution is responsible for
providing support to its selected candidates so that they can have the recommended language skills at the
start of the study period.

The level of language competence in the main language of instruction, which the student already has or
agrees to acquire by the start of the study period, has to be reported in the box provided for that purpose in
the Learning Agreement for Studies or, alternatively, in the grant agreement.

In case the level of the selected student is below the recommended one when signing the Learning
Agreement (or grant agreement), the Sending Institution and the student should agree that he/she will
reach the recommended level by the start of the mobility. They should also discuss and decide the type of
support to be provided to the student by the Sending or Receiving Institution.

The Erasmus+ Online Linguistic Support (OLS) has been designed to assist Erasmus+ students in improving
their knowledge of the main language of instruction, before and during their stay abroad, to ensure a better
quality of learning mobility.
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For mobility between Programme Countries, and for the languages covered by the OLS, the student must
carry out an OLS language assessment before the mobility, and a final assessment at the end of the mobility,
except for native speakers and in duly justified cases (e.g. special needs students).

The completion of the OLS assessment before departure is a pre-requisite for the mobility. This assessment
will be taken after the student is selected, before signing the Learning Agreement or, alternatively, the grant
agreement.

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS language course to
the students who wish to improve their language competences. More opportunities for participants
following the OLS language courses (OLS Live Coaching: MOOCs, Forum and Tutoring sessions) are available
at http://erasmusplusols.eu

Signing the Learning Agreement

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to
circulate papers with original signatures; scanned copies of signatures or digital signatures may be accepted,
depending on the national legislation or institutional regulations.

DURING THE MOBILITY

Exceptional Changes to the Study Programme

Changes to the study programme should be exceptional, as the three parties have already agreed on a group
of educational components that will be taken abroad, based on the course catalogue that the Receiving
Institution has committed to publish well in advance of the mobility period and to update regularly.

Any party can request changes to the study programme within five weeks after the start of each semester.
These changes should be agreed by all parties as soon as possible, within two-weeks following the request.

In case of changes due to an extension of the duration of the mobility, a request can be made by the student
at the latest one month before the foreseen end date.

All changes should be indicated in Tables A2 and B2, while Tables A and B should not be modified. All Tables
(A, B, A2 and B2) should be kept together in all communications. Changes to the study programme abroad
should be listed in Table A2. Please refer to endnote 12 to indicate the reason for change.

For example:

Table A2
During the
mobility

Exceptional changes to Table A

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institutior
Del A
IComponent title at the Receiving eleted dded .
Component code e L . component | component i Number of ECTS credits (or
. Institution (as indicated in the course - L Reason for change R
(if any) catalogue) [tick if [tick if equivalent)
g applicable] applicable]
XXX O Choose an item. 5
1444 O Choose an item. 8

Table B2 should be completed only if the changes described in Table A2 affect the group of educational
components agreed in Table B.
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In case of changes of the responsible person(s), the information below should be inserted by the Sending or

Receiving Institution, where applicable.

Changes of the Responsible person(s)

Name

Email

Position

New Responsible person at the Sending Institution

New Responsible person at the Receiving Institution

Confirming the Changes

All parties must approve the changes to the Learning Agreement. The European Commission would like to
limit the use of paper for exchanging documents and it is therefore accepted to exchange information
electronically, e.g. via email, scanned or digital signatures, etc. without the need of a paper signature.
However, if national legislations or institutional regulations require paper signatures, a signature box should
be added where needed.

AFTER THE MOBILITY

Transcript of Records at the Receiving Institution (Table C)

After the mobility, the Receiving Institution should send a Transcript of Records (Table C) to the student and
to the Sending Institution within a period stipulated in the Inter-Institutional Agreement (normally within
five weeks after publication/proclamation of the student’s results at the Receiving Institution). It can be
provided electronically or through any other means accessible to the student and the Sending Institution.

The Transcript of Records from the Receiving Institution (Table C) should refer to the educational
components agreed in Table A and, where applicable, in Table A2. Grade distribution information should be
included (web link or annex).

The actual start and end dates of the study period should be included according to the following definitions:

The start date of the study period is the first day the student has been present at the Receiving Institution.
For example, this could be the start date of the first course, a welcoming event organised by the Receiving
Institution, an information session for students with special needs, a language and intercultural course
organised either by the Receiving Institution or other organisations (if the Sending Institution considers it
relevant for the mobility).

The end date of the study period is the last day the student had to be present at the Receiving Institution,
not his actual date of departure. This is, for example, the end of exams period, courses or mandatory sitting
period.

Transcript of Records and Recognition™ at the Sending Institution (Table D)

Following the receipt of the Transcript of Records from the Receiving Institution, the Sending Institution
should recognise the student’s academic outcomes successfully completed at the Receiving Institution. The
Sending Institution should fully recognise the total number of ECTS credits (or equivalent) contained in Table
B (and, if applicable, B2) and count them towards the student’s degree, without the need for the student to
take any further courses or exams.
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Where applicable, the Sending Institution will convert the grades received by the student abroad, taking into
account the grade distribution information from the Receiving Institution (for higher education institutions
from Programme Countries, see the methodology described in the ECTS Users' Guide"). The European
Commission encourages institutions to use the EGRACONS' tool for this purpose.

The Sending Institution will provide a Transcript of Records (Table D) to the student or record the results in a
database or any other means accessible to the student, normally within five weeks after having received the
transcript of the Receiving Institution.

The student will be able to report on the recognition by the Sending Institution via the on-line EU survey or a
complementary online survey.

Diploma Supplement: The information contained in the Transcript of Records from the Receiving Institution

should also be included in the Diploma Supplement produced by the Sending Institution (at least for Sending
Institutions located in Programme Countries), with the exact titles of the components that the student has
followed abroad.
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Steps to fill in the Learning Agreement for Studies
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i Mobility window: a period of time reserved for student credit mobility that is embedded into the curriculum of a study
programme.

" Reasons for exceptional changes to study programme abroad (choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the 5. Substituting a deleted component
Receiving Institution

2. Component is in a different language than previously specified in the 6. Extending the mobility period
course catalogue

3. Timetable conflict 7. Other (please specify)

4. Other (please specify)

Recognition: all the credits (or equivalent units) that the student has earned during the mobility and that were
specified in the final version of the Learning Agreement as counting towards his/her degree (Table B and, if applicable,
B2 of the official template) are recognised by the Sending Institution and count towards the student’s degree without
the need to take any further courses or exams.

v ECTS Users' Guide: http://ec.europa.eu/education/tools/ects _en.htm

¥ EGRACONS Grade Conversion Tool: https://tool.egracons.eu/


http://ec.europa.eu/education/tools/ects_en.htm
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Guidelines on how to use the Learning
Agreement for Traineeships

The purpose of the Learning Agreement is to provide a transparent and efficient preparation of the
traineeship period abroad and to ensure that the trainee will receive recognition in his/her degree for
the traineeship successfully completed abroad.

This template is applicable to Erasmus+ mobility for traineeships between Programme Countries
(KA1) and for Higher Education Capacity Building projects involving Partner Countries (KA2). Erasmus+
mobility for traineeships between Programme and Partner Countries (KA1) is not available under the
2015 Erasmus+ Call for proposals.lt is recommended to use this template. However, if higher
education institutions already have an IT system in place to produce the Learning Agreement or the
Transcript of Records, they can continue using it, provided that all the minimum requirements listed
in this document are made available. Further fields can be added, if needed (e.g. information on the
coordinator of a consortium), and the format (e.g. font size and colours) can be adapted.

BEFORE THE MOBILITY

Administrative data

Before the mobility, it is necessary to fill in page 1 with information on the trainee, the Sending
Institution and the Receiving Organisation/Enterprise and the three parties have to agree on the
section to be completed before the mobility.

In case some administrative data is already available to the three parties, there is no need to repeat
it in this template.

On page 1, most of the information related to the trainee, the sending and Receiving Organisations
will have to be encoded in the Mobility Tool+ (for Capacity Building projects, in the EACEA Mobility
Tool).

Traineeship Programme at the Receiving Organisation/Enterprise (Table A)

The Traineeship Programme at the Receiving Organisation/Enterprise should include the indicative
start and end months of the agreed traineeship, the traineeship title, as well as the number of
working hours per week.

The detailed programme of the traineeship period should include the tasks/deliverables to be
carried out by the trainee, with their associated timing.

The Traineeship Programme should indicate which knowledge, intellectual and practical skills and
competences (Learning Outcomes) will be acquired by the end of the traineeship, e.g. academic,
analytical, communication, decision-making, ICT, innovative and creative, strategic-organisational,
and foreign language skills, teamwork, initiative, adaptability, etc.

The monitoring plan should describe how and when the trainee will be monitored during the
traineeship by the Receiving Organisation/Enterprise, the Sending Institution, and, if applicable, a
third party.



Higher Education:
“ Guidelines for Learning
Erasmus+ Agreement for Traineeships

The evaluation plan should describe the assessment criteria that will be used to evaluate the
traineeship and the learning outcomes.

Language competence

A recommended level of language competence' in the main language of work should be agreed with
the Receiving Organisation/Enterprise to ensure a proper integration of the trainee in the
organisation/Enterprise.

The level of language competence” in the main language of work, which the trainee already has or
agrees to acquire by the start of the study period, has to be reported in the box provided for that
purpose in the Learning Agreement or, alternatively, in the grant agreement. In case the level of the
selected trainee is below the recommended one when signing the Learning Agreement (or,
alternatively, the grant agreement), the Sending Institution and the trainee should agree that
he/she will reach the recommended level by the start of the mobility. They should also discuss and
decide the type of support to be provided to the student by the Sending Institution (either with
courses that can be funded by the Organisational Support grant or with the Erasmus+ OLS language
courses, where applicable) or by the Receiving Organisation/Enterprise.

The Erasmus+ Online Linguistic Support (OLS) has been designed to assist Erasmus+ trainees in
improving their knowledge of the main language of instruction, before and during their stay abroad,
to ensure a better quality of learning mobility.

For mobility between Programme Countries, and for the languages covered by the OLS, the trainee
must carry out an OLS language assessment before the mobility, and a final assessment at the end
of the mobility, except for native speakers and in duly justified cases (e.g. special needs trainees).

The completion of the OLS assessment before departure is a pre-requisite for the mobility. This
assessment will be taken after the trainee is selected, before signing the Learning Agreement or,
alternatively, the grant agreement.

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS language
course to the trainees who wish to improve their language competences. More opportunities for
participants following the OLS language courses (OLS Live Coaching: MOOQOCs, Forum and Tutoring
sessions) are available at http://erasmusplusols.eu

Sending Institution (Table B)

The Sending Institution commits to recognise the learning outcomes acquired by the trainee upon
satisfactory completion of the traineeship. There are three different provisions for traineeships and
Table B should be filled in accordingly:

1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates.

Accident Insurance

It is highly recommended that either the Sending Institution or the Receiving
Organisation/Enterprise provide insurance coverage to the trainee, and fill in the information in


http://erasmusplusols.eu/
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Table B or C accordingly. The trainee must be covered at least by an accident insurance (damages
caused to the trainee at the workplace) and by a liability insurance (damages caused by the trainee
at the workplace).

Receiving Organisation/Enterprise (Table C)

The Receiving Organisation/Enterprise should provide appropriate support, including mentoring,
supervision and equipment, to the trainee.

The Receiving Organisation/Enterprise should also specify whether it will provide financial support
and/or a contribution in kind for the trainee, on top of the Erasmus+ grant.

The Receiving Organisation/Enterprise commits to issue a Traineeship Certificate within 5 weeks
after the end of the traineeship.

Signing the Learning Agreement

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to
circulate papers with original signatures, scanned copies of signatures or digital signatures may be
accepted, depending on the national legislation or institutional regulations.

DURING THE MOBILITY

Exceptional Changes to the Traineeship Programme (Table A2)

Table A2 should only be completed during the mobility if changes have to be introduced into the
original Learning Agreement. In that case, Table A should be kept unchanged and changes should be
described in Table A2. The two Tables should be kept together in all communications.

When changes to the traineeship programme arise, they should be agreed as soon as possible with
the Sending Institution.

In case the change concerns an extension of the duration of the traineeship programme abroad, the
request can be made by the trainee at the latest one month before the foreseen end date.

Changes of the Responsible person(s)

In case of changes of the responsible person(s), the information below should be inserted by the
Sending Institution or Receiving Organisation/Enterprise, where applicable.

Changes of the Responsible person(s) Name Email Position

New Responsible person at the Sending Institution

New Supervisor at the Receiving Organisation/Enterprise

Confirming the Changes

All parties must approve the changes to the Learning Agreement. The European Commission would
like to limit the use of paper for exchanging documents as much as possible. That is why it is
accepted that information is exchanged electronically, e.g. via email, scanned or digital signatures,
etc. without the need of a paper signature. However, if national legislations or institutional
regulations require paper signatures, a signature box can be added where needed.
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AFTER THE MOBILITY

Traineeship Certificate by the Receiving Organisation/Enterprise (Table D)

After the mobility, the Receiving Organisation/Enterprise should send a Traineeship Certificate to
the trainee and Sending Institution, normally within five weeks after successful completion of the
traineeship. It can be provided electronically or through any other means accessible to the trainee
and the Sending Institution.

The Traineeship Certificate will contain at least the information in Table D.

The actual start and end dates of the traineeship programme should be included according to the
following definitions:

- The start date of the traineeship period is the first day the trainee has been present at the
Receiving Organisation/Enterprise to carry out his/her traineeship. For example, this could be the
first day of work, a welcoming event organised by the Receiving Organisation/Enterprise, an
information session for trainees with special needs, a language and intercultural course organised
either by the Receiving Organisation/Enterprise or other organisations (if the Sending Institution
considers it relevant for the mobility).

- The end date of the traineeship period is the last day the trainee has been present at the
receiving Organisation/Enterprise to carry out his/her traineeship, not his actual date of
departure.

Transcript of Records and Recognition™ at the Sending Institution

The Sending Institution should recognise the traineeship according to the provisions in Table B. If
applicable, the Sending Institution should provide the Transcript of Records to the trainee or record
the results in a database (or other means) accessible to the student, normally five weeks after
receiving the Traineeship Certificate, without further requirements than those agreed upon before
the mobility.

The Transcript of Records will contain at least the information that the Sending Institution
committed to provide before the mobility in the Learning Agreement, i.e. the number of ECTS
credits (or equivalent) awarded and the grade given (which can be expressed in the form of
pass/fail).

Diploma Supplement

The information contained in the Traineeship Certificate from the Receiving Organisation/Enterprise
should also be included in the Diploma Supplement produced by the Sending Institution (at least for
Sending Institutions located in Programme Countries), except if the trainee is a recent graduate.

It is also recommended to record the traineeship in the trainee's Europass Mobility Document (if
applicable), particularly in the case of recent graduates, and in any case when the Sending
Institution had committed to do so before the mobility.

Recording the traineeship in the Europass Mobility Document is not applicable to mobility with
Partner Countries which are not part of the Europass network.
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Steps to fill in the Learning Agreement for Traineeships
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' Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

" Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

i Recognition: all the credits that the trainee has earned during the mobility and that were specified in the
final version of the Learning Agreement (Table B of the official template) are recognised by the Sending
Institution, according to its commitment before the mobility and without further requirements than those

agreed upon before the mobility.


https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

ERASMUS PROGRAMME
STUDENT MOBILITY

ARRIVAL CERTIFICATE

This is to certify that Ms./Mr.
student from University of Craiova (RO CRAIOVAO01), has been enrolled as an ERASMUS student, in the frame of our
ERASMUS Bilateral Agreement, at the University of
Erasmus ID Code:

on:

Name of ERASMUS Coordinator:

Signature: Stamp of the institution:

DEPARTURE CERTIFICATE

This is to certify that the above mentioned student left our institution
on:

He / she spent a total of months as an ERASMUS student in our university.

Name of ERASMUS Coordinator:

Signature: Stamp of the institution:



Procedura privind recunoasterea
perioadei de mobilitate Erasmus efectuata

1. Scopul procedurii
Perioada de studii in striainatate inlocuieste prin recunoastere perioada corespunzatoare

de studii la Facultateade .................... a Universitatii din Craiova. In consecinti, toate
obligatiile de frecventa ale studentului (participari la cursuri, seminarii, lucrari practice
etc.) pentru perioada respectiva, stabilite conform planurilor de invatamant in vigoare
pentru Facultatea de ........................ , sunt considerate satisfacute, studentul fiind
exonerat de orice indatorire in acest sens.
2. Stabilirea comisiei de recunoastere a perioadei de mobilitate Erasmus efectuata

Biroul Consiliului Facultatii din data de ................... de la Facultatea de
................ , la propunerea Domnului ..................., decanul facultatii, voteaza

componenta comisiei de echivalare a rezultatelor perioadelor de studii in

strainatate :

Presedinte: ~ Decanul sau Prodecanul responsabil cu relatii
internationale/Coordonatorul Erasmus al facultatii

Membri: minim 2

Echivalarea creditelor ECTS se face in functie de numarul de credite alocate semestrial
(maxim 30 de credite ECTS) sau anual (maxim 60 de credite ECTS) si de concordanta
intre domeniile de specializare.

3. Atributii ale Comisiei de recunoastere a perioadei de mobilitate Erasmus efectuata:

a. Recunoasterea perioadei de mobilitate Erasmus efectuati se face n baza
Acordului tripartit (,,Learning Agreement for studies/ for traineeships™) incheiat
in acest sens, precum si a certificatului matricol/”After the mobility” eliberat de
universitatea partenera la incheierea mobilitatii.

b. Echivalarea notelor obtinute de studentul Erasmus la universitatea partenera
pentru cursurile ce se regasesc si in Learning Agreement for studies folosind
sistemul de corespondenta european.

c. Completarea cataloagelor de echivalare Erasmus se va face de catre prodecanul
responsabil cu Relatii Internationale /Coordonatorul Erasmus al facultatii cu

mentiunea Echivalat Erasmus.



d. in baza Deciziei de recunoastere a perioadei de mobilitate Erasmus efectuati de
student secretariatele facultatilor vor inregistra in Suplimentul la Diploma, la
rubrica Informatii Suplimentare: perioada de mobilitate Erasmus, universitatea
partenera/organizatia unde a avut loc mobilitatea, tipul mobilitdtii si numarul de

credite ECTS obtinute la universitatea partenera/organizatia.



DECIZIE Nr. /
PRIVIND RECUNOASTEREA REZULTATELOR
PERIOADEI DE MOBILITATE ERASMUS IN STRAINATATE

In conformitate cu Legea privind ratificarea Conventiei Europene cu privire la
echivalarea generald a perioadelor de studii universitare si a Ordinului Ministrului
Educatiei Nationale nr. 3223 / 08.02.2012, privind recunoasterea perioadelor de studii
efectuate in baza unor acorduri incheiate intre institutii de invatamant implicate In
Programul Erasmus,

Tn temeiul Regulamentului privind recunoasterea rezultatelor perioadei de studii
in straindtate in cadrul Programului Erasmus, adoptat de Senatul Universitatii din
Craiova la data de 16.07.2012,

DECANUL FACULTATII DE
DECIDE:

I. Se recunosc rezultatele perioadei de studii efectuate de urmatorii studenti astfel:
1. Perioada de studii in strdindtate, inlocuieste, prin recunoastere, perioada
corespunzatoare de studii/plasament la Facultatea de ..................... a Universitatii din
Craiova. In consecinta, toate obligatiile de frecventa ale studentului (participari la cursuri,
seminarii, lucrari practice etc.) pentru perioada respectiva, stabilite conform planurilor de
invatamant in vigoare pentru Facultatea de ................. , sunt considerate satisfacute,

studentul fiind exonerat de orice indatorire in acest sens.

2. Rezultatele obtinute de studentii Erasmus prin promovarea examenelor
si a celorlalte forme de verificare la universitatea partenera, se recunosc in conformitate
cu Acordul tripartit (,,Learning Agreement for studies/ Learning agreement for
traineeships™) si se trec in Catalogul studentului Erasmus si in Suplimentul la Diploma,

respectand procedura privind recunoasterea perioadei de mobilitate Erasmus efectuata.



3. Studentii® cirora li s-au facut echivalari sunt :

Numele Universitatea Tipul Perioada de | Numarul de credite | Numarul de
studentului partenera | mobilititii | mobilitate ECTS obtinute credite ECTS
dupa efectuarea echivalate
mobilitatii

4. Tn dosarele personale ale studentilor se va pastra un exemplar al prezentei decizii.

! Se trec toti studentii care au beneficiat de mobilitate ERASMUS 1in anul/semestrul respectiv.







ROMANIA
MINISTERUL EDUCATIEI NATIONALE SI CERCETARII STIINTIFICE

Universitatea din Craiova
DEPARTAMENTUL DE RELATII INTERNATIONALE
Craiova, Str. Al.l. Cuza, nr. 13, 200585,
tel./ fax: +40-251-419030

e-mail: relint@central.ucv.ro;
WWW.UCV.Iro

Procedura
Organizarea si derularea mobilitatilor cadrelor didactice si a personalului administrativ in
cadrul Programului Erasmus+

1. Scopul procedurii
Procedura stabileste modul in care se realizeaza derularea mobilitatilor de predare si instruire
efectuate de cadrele didactice si personalul administrativ din UCv, in cadrul Programului
Erasmus+.

2. Domeniul de aplicare
Procedura este obligatorie si va fi utilizata de catre Departamentul de Relatii Internationale al
Universitdtii din Craiova, de catre coordonatorii Erasmus ai facultatilor/departamentelor,
precum si de alte structuri institutionale implicate in organizarea si derularea mobilitatilor
Erasmus la Universitatea din Craiova. Pornind de la aceasta procedura facultatile pot adauga
elemente specifice in regulamentele proprii privind organizarea si desfasurarea mobilitatilor
Erasmus outgoing.

3. Documente de referinta:
v Ghidul programului Erasmus+;
v Carta Universitara Erasmus+;

v Regulamentul de organizare si functionare al Departamentului de Relatii Internationale
al UCyv;

v Acordurile bilaterale Erasmus ncheiate intre UCv si universitati partenere semnatare
ale Cartei Erasmus;

v Reglementarile Agentiei Nationale de Programe Comunitare in Domeniul Educatiei si
Formarii Profesionale.

4. Abrevieri
ANPCDEFP - Agentia Nationala de Programe Comunitare in Domeniul Educatiei si
Formarii Profesionale

DRI - Departamentul de Relatii Internationale al Universitatii din Craiova
UCv - Universitatea din Craiova
BE+ - Biroul Erasmus+


mailto:relint@central.ucv.ro
http://www.ucv.ro/

5. Selectia participantilor
In luna aprilie la avizierele facultatilor vor fi afisate listele cu universitatile partenere,
numarul de mobilitati, tipul mobilitatii, conditiile de participare, componenta comisiei de
selectie, perioada de depunere a dosarului de candidatura.
Biroul Consiliului facultatii numeste o comisie de selectie alcatuita din minim trei persoane.
Fiecare membru al comisiei de selectie va da o declaratie privind evitarea conflictului de
interese.
Cadrele didactice/personalul administrativ vor putea efectua stagii de mobilitate
predare/formare, in anul universitar urmator (1 iunie a.c. — 30 septembrie a.u.), daca depun la
Prodecanatul de Relatii Internationale al Facultatii un dosar de candidatura cu urmatoarele
documente:
. Formularul de aplicatie (numele universitatii gazda si codul Erasmus, obiectivele
anexa 1;
-Curriculum vitae redactat in limba engleza;
Toate dosarele de candidatura depuse vor fi inregistrate si vor primi un punctaj. Se va
acorda prioritate personalului care pleaca pentru prima data in cadrul Programului
Erasmus+ (puncte bonus la dosarul de candidatura).
Conditii de participare:
- pot participa doar angajatii cu contract de munca semnat cu Universitatea din
Craiova.
- depunerea dosarului de candidatura de fiecare solicitant in termenul stabilit.
Listele cu selectia personalului didactic si administrativ impreuna cu procesele verbale
de selectie vor fi depuse la BE+ pana la data de:
- 15 mai pentru mobilitatile care incep la 1 iunie sau se vor desfasura in primul
semestru.
- 01 decembrie pentru mobilitétile ce se vor desfasura in semestrul al doilea (maxim
30 septembrie).
Cadrele didactice si personalul administrativ din Serviciile Administrative, Departamentele
Academice si Departamentele Operationale vor depune dosarul de candidatura la una dintre
facultatile UCv corespunzator domeniului de activitate al solicitantului.

6. Cu cel putin doua saptamini
inainte de inceperea mobilitatii, dupa ce a primit Formularul de mobilitate pentru
predare/formare semnat de responsabilul Erasmus+ al universitatii partenere, cadrul
didactic/personalul administrativ beneficiar se va prezenta la BE+pentru intocmirea
dispozitiei de deplasare. La BE+ cadrul didactic/ personalul administrativ beneficiar de
mobilitate va depune:

- 0 Cerere de deplasare externa (anexa2);

- copie dupa Formularul de mobilitate pentru predare/formare (anexa3) semnat de
participant, responasbilul Erasmus al facultatii noastre si responsabilul Erasmus al
universitatii/organizatiei unde va avea loc mobilitatea Erasmus;

- beneficiarii vor completa si semna un Contract financiar, primind un grant Erasmus+
pentru realizarea mobilitafii de predare sau instruire. Valoarea grantului se stabileste
anual, in functie de fondurile disponibile si a baremurilor pe tari din Ghidul Erasmus+.

- Dupa semnarea Contractului financiar cadrul didactic/personalul administrativ va
primi un Certificatul de mobilitate pentru a fi completat, semnat si stampilat de
partener la incheierea perioadei de mobilitate Erasmus.



La revenirea in tara, dupa efectuarea mobilitatii, cadrul didactic/personalul administrativ va
prezenta la BE+ urmatoarele documentele justificative:

- Certificatul de mobilitate semnat si stampilat de partener, precizandu-se perioada si
numarul de ore de predare efectuate (numai pentru mobilitati de predare, minim 8 ore
pentru 7 zile de mobilitate efectuata).

- Biletele de transport sau chitantele de cazare in copie.

Toti beneficiarii de granturi Erasmus au obligatia de a raspunde eventualelor solicitari ale
BE+ care vizeaza cresterea calitatii mobilitatilor Erasmus la nivelul UCv.



ANEXE

Anexa 1 Formularul de aplicatie
Anexa 2 Cerere de deplasare externa
Anexa 3 Formularul de mobilitate pentru predare/instruire




ANEXE



FORMULAR DE APLICATIE
pentru mobilititile cadrelor didactice si a personalului administrativ in cadrul
Programului Erasmus+

1. Date despre solicitant:
INUIME ST PIEIUITIE. ...iuvviiirieitiieiree sttt sire e b e e s b e e asb e b e sb e e e b e b e e anr e e ne e
(€] T o [ To - Tod 1 o0 SRS PPRTR PP
(O (1o | - L TSP PR PRSP

2. Date privind destinatia mobilitatii:
Universitatea Gazda: ........ccoviiiiiiiieii e
Tara aZAA: ......ooiiiie
COU ERASIMUS: ...ttt n b e

eqe w0

Perioada de desfasurare a moObIlItaA1: .....oeeiviiiiiiiiiii

3. Obiectivele mobilitatii:

4. Justificarea mobilitatii (se va justifica durata mobilitatii, precum si importanta
atingerii obiectivelor stabilite pentru facultate/departament/serviciu):

5. Ati mai beneficiat de mobilitati ERASMUS ? DA | NU

Semnatura, Data,



DirectorDepartament Decan Dir. de proiect/Grant/ CoordonatorInstitutional
Coordonator Erasmus Erasmus
(Facultate/Departament)

Nr. inregistrare ............... din.......... [oiiiiiin, [
Aviz Rector,

CERERE DE DEPLASARE EXTERNA
Domnule Rector,

SUBSEMNATUI(R) .+ vt et et e e e e e e e e e e e , avand functia de
Departamentul .........ccccooiiiiiee s yFacultatea ...
binevoiti a-mi aproba cererea de deplasare in interes de serviciu Tn perioada
UNIVEISItALEa. ... ceiveieeiieiireeeseee e LOTASUL e

0 Granturilo Proiecte de cercetare, Nr. Grant/ contract ..........ccccccovvveviveiiinnnns
O 1. Transport P& FULA .....cvevviveiiiieereeire e cu mijlocul de transport oavion o treno masinac 2. Diurna (nr.
zile) : ... 0 3. Cazare ( nr. nOpti) fovevvevernnenens 0 4. Taxa participare : .......ccceceeeereenens ob5. Alte cheltuieli @ ...,

0 Fonduri Erasmus
1. Transport Pe ruta .........cccvevvveeeienieeinisesesenee cu mijlocul de transport cavion o tren o masina
2. Cheltuieli subzistenta ...........cccoeveieieieinanns

o Departament
O 1. Transport P& FULA ........ecvveiveerieiieerieeiesesee e sre s esre e e cu mijlocul de transport oavion o tren o masind o 2. Diurna (nr.
0 4. Taxa participare : ........ccccecveveeueenens 05. Alte cheltuieli : ...

................................................................... cu mijlocul de transport oavion o tren o masind o 2. Diurna (nr.
O 4. Taxa participare @ .......ccceeeereennnne o5. Alte cheltuieli : ...,

................................................................... cu mijlocul de transport oavion o tren o masind o 2. Diurna (nr.
0 4. Taxa participare : .......cccecveeeeueenens o5. Alte cheltuieli : ...

................................................................... cu mijlocul de transport oavion o tren o masina o 2. Diurna (nr.
0 4. Taxa participare : .......ccceeveevrueenens o5. Alte cheltuieli : ...

................................................................... cu mijlocul de transport oavion o tren o masind o 2. Diurna (nr.
0 4. Taxa participare : .........ccoeveevvennnne. o5. Alte cheltuieli : .....ccooovvviviieeee

Anexez copii/scan e-mail dupa urmatoarele acte doveditoare : O invitatie, 0 acceptul lucrarii, 0 programul manifestarii, o valoare
taxa participare, 0 altele (PTECIZALT CATE)......cuiiiuierieeteeeteetteste e et eeteeste e st e ettt e steesabe ek eesbb e e sb e e sbe e e be e eb bt e sbeesab e e ke e ebb e e nbe e e sbeenbeees b e enbeennbeenees

Data Semnatura

Domnului Rector al Universitatii din Craiova



:' ”‘. Higher Education:
i ErasmuS+Mobility Agreement form

Participant’s name

Mobility Agreement
Staff Mobility For Teaching?

Planned period of the teaching activity: from [day/month/year] till [day/month/year]

Duration (days) - excluding travel days: .........c..c........

The teaching staff member

Last name (s) First name (s)

Seniority? Nationality?

Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution/Enterprise?*

Name

Erasmus code>
(if applicable)

Faculty/Department

Address

Country/
Country code®

Contact person
name and position

Contact person
e-mail / phone

Type of enterprise:

Size of enterprise
(if applicable)

[(0<250 employees
(0>250 employees

The Receiving Institution

Name

Erasmus code
(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person
name and position

Contact person
e-mail / phone

For guidelines, please look at the end notes on page 3.




:' h‘* Higher Education:
i ErasmuS+Mobility Agreement form

Participant’s name

Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME

Main subject field”: .......cccoovvnenn...

Level (select the main one): Short cycle (EQF level 5) [J; Bachelor or equivalent first
cycle (EQF level 6) [; Master or equivalent second cycle (EQF level 7) [O; Doctoral or
equivalent third cycle (EQF level 8) [

Number of students at the receiving institution benefiting from the teaching programme:

Number of teaching hours: ...................

Language of instruction: ........ccccoeoviiiiiiiiciic e,

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Content of the teaching programme:

Expected outcomes and impact (e.g. on the professional development of the
teaching staff member and on the competences of students at both
institutions):




:' h‘* Higher Education:
i ErasmuS+Mobility Agreement form

Participant’s name

II. COMMITMENT OF THE THREE PARTIES

By signing® this document, the teaching staff member, the sending institution/enterprise and the receiving
institution confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the
teaching staff member.

The teaching staff member will share his/her experience, in particular its impact on his/her professional
development and on the sending higher education institution, as a source of inspiration to others.

The teaching staff member and the beneficiary institution commit to the requirements set out in the grant
agreement signed between them.

The teaching staff member and the receiving institution will communicate to the sending institution/enterprise
any problems or changes regarding the proposed mobility programme or mobility period.

The teaching staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

! In case the mobility combines teaching and training activities, this template should be used and adjusted
to fit both activity types.

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or
within Capacity Building projects.

5 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located in
Programme Countries.

6 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

7 The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-f en.htm) should be
used to find the ISCED 2013 detailed field of education and training.

8 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution (in
the case of mobility with Partner Countries: the national legislation of the Programme Country). Certificates
of attendance can be provided electronically or through any other means accessible to the staff member and
the sending institution.



https://www.iso.org/obp/ui/#search
http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm

:' h‘. Higher Education:
i ErasmuS+Mobility Agreement form

Participant’s name

Mobility Agreement
Staff Mobility For Training?

Planned period of the training activity: from [day/month/year] till [day/month/year]
Duration (days) - excluding travel days: ......................

The Staff Member

Last name (s) First name (s)

Seniority? Nationality3

Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution

Name Faculty/Department

Erasmus code?
(if applicable)

Address Country/
Country code?

Contact person
name and position

Contact person
e-mail / phone

The Receiving Institution / Enterprise®

Name

Erasmus code Faculty/Department
(if applicable)

Address Country/
Country code

Contact person,
name and position

Contact person
e-mail / phone

Type of enterprise:

Size of enterprise
(if applicable)

[0<250 employees
[0>250 employees

For guidelines, please look at the end notes on page 3.




:' h‘* Higher Education:
i ErasmuS+Mobility Agreement form

Participant’s name

Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Language of training: ......cccocooeiiieienieeeeee

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Activities to be carried out:

Expected outcomes and impact (e.g. on the professional development of the
staff member and on both institutions):




:' h‘* Higher Education:
i ErasmuS+Mobility Agreement form

Participant’s name

II. COMMITMENT OF THE THREE PARTIES

By signing? this document, the staff member, the sending institution and the receiving institution/enterprise
confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the staff
member.

The staff member will share his/her experience, in particular its impact on his/her professional development
and on the sending higher education institution, as a source of inspiration to others.

The staff member and the beneficiary institution commit to the requirements set out in the grant agreement
signed between them.

The staff member and the receiving institution/enterprise will communicate to the sending institution any
problems or changes regarding the proposed mobility programme or mobility period.

The staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution
Name of the responsible person:

Signature: Date:

1 In case the mobility combines teaching and training activities, the mobility agreement for teaching
template should be used and adjusted to fit both activity types.

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives.. It is only applicable to higher education institutions located
in Programme Countries.

5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

6 All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or
within Capacity Building projects.

7 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution (in
the case of mobility with Partner Countries: the national legislation of the Programme Country). Certificates
of attendance can be provided electronically or through any other means accessible to the staff member and
the sending institution.



https://www.iso.org/obp/ui/#search




MINISTERUL EDUCATIEI STIINTIFICE SI
CERCETARII STIINTIFICE
Universitatea din Craiova
Departamentul de Relatii Internationale
Biroul ERASMUS+
Str. A. I. Cuza, nr. 13, Tel/Fax: +40-251-419 030, E-mail: relint@central.ucv.ro

Craiova, /

Procedura
Organizarea si derularea mobilititilor de studenti incoming
in cadrul Programului Erasmus+

1. Scopul procedurii
Procedura stabileste modul in care se realizeaza mobilitatile de studiu si plasament, efectuate de
studentii straini la Universitatea din Craiova, in cadrul Programului Erasmus+.

2. Domeniul de aplicare

Procedura este utilizata de catre Departamentul de Relatii Internationale al Universitatii din
Craiova, de catre coordonatorii Erasmus+ ai facultatilor/departamentelor, precum si de alte structuri
institutionale implicate in organizarea si derularea mobilitatilor studentilor incoming Erasmus+ la
Universitatea din Craiova.

3. Cadrul legal

Activitatile desfasurate de Universitatea din Craiova in cadrul Programului Erasmus+,
respectiv mobilitatile ai caror beneficiari sunt Studentii, personalului didactic, nedidactic si
administrativ de la institutiile partenere din strainatate, in baza acordurilor incheiate de Universitatea
din Craiova in cadrul Programului Erasmus+, Actiunea Cheie 1 - Mobilitatea persoanelor in scop
educational, se desfasoara in concordanta cu prevederile specifice cuprinse in urmatoarele documente
normative de referinta:

1. Regulamentul (UE) nr. 1288/2013 al Parlamentului European si al Consiliului din 11
decembrie 2013 de instituire a actiunii ,,Erasmus+": Programul Uniunii pentru educatie,
formare, tineret si sport si de abrogare a Deciziilor nr. 1719/2006/CE, nr. 1720/2006/CE si
nr. 1298/2008/CE;

2. Ghidul programului Erasmus+;

Carta Universitara Erasmus+;

4. Regulamentul de organizare si functionare al Departamentului de Relatii Internationale al
Universitatii din Craiova,;

5. Acordurile bilaterale Erasmus+ incheiate intre UCvV si universitati partenere semnatare ale
Cartei Erasmus+;

6. Reglementarile Agentiei Nationale de Programe Comunitare in Domeniul Educatiei si
Formarii Profesionale.

w

4. Abrevieri
ANPCDEFP - Agentia Nationala de Programe Comunitare in Domeniul Educatiei si Formarii
Profesionale
ECTS - Sistemul European de Credite Transferabile
DRI - Departamentul de Relatii Internationale din cadrul Universitatii din Craiova
UCv - Universitatea din Craiova


mailto:relint@central.ucv.ro

CECRL - Cadrul European Comun de Referinta pentru Limbi
5. Tipuri de mobilitati

.....

in baza unor acorduri bilaterale Erasmus+t incheiate cu universitati sau institutii partenere din
strainatate, prin care se stabilesc conditiile de desfasurare a mobilitatilor intre UCv si institutia
partenera: tipul mobilitatii (pentru studenti, cadre didactice, nedidactice si/sau personalul administrativ),
durata mobilitatii, numarul de mobilitati, domeniul de studiu/predare etc.

5.2. Mobilitatile de studenti incoming efectuate la Universitatea din Craiova in cadrul
Programului Erasmus+ sunt de doua tipuri:

1. Mobilitati de studiu (SMS);
2. Mobilitaiti de traineeship (SMP);

6. Finantarea mobilititilor pentru studenti incoming Erasmus+

6.1. Universitatea din Craiova nu are niciun fel de obligatie financiara fata de studentii de la
institutiile partenere care efectueaza o mobilitate incoming la UCv in cadrul Programului Erasmus+.

6.2. Studentii straini acceptati sa studieze la UCv in cadrul Programului Erasmus+ sunt scutiti
de la plata taxelor de scolarizare percepute de UCv.

6.3. Studentii straini acceptati sa studieze la UCv in cadrul Programului Erasmus+ care solicita
cazare in campusul universitar al Universitatii din Craiova isi acopera cheltuielile pe cont propriu.
Reprezentantii Departamentului de Relatii Internationale fac tot posibilul pentru a le asigura cazare in

.....

limita numarului de locuri disponibile existente.
7. Mobilititi de studiu pentru studenti incoming Erasmus+

7.1. Un student strain poate beneficia de o mobilitate de studiu la Universitatea din Craiova in
cadrul Programului Erasmus+ daca este inmatriculat ca student la o universitate partenera cu care
UCv are incheiat un acord bilateral in cadrul Programului Erasmus+ (ciclul de licenta, master sau
doctorat) si daca are un nivel bun al limbii straine in care va studia la UCv (nivel B1- CECRL).

7.2. Mobilitatile de studiu pentru studentii incoming Erasmus+ respecta prevederile acordurilor
bilaterale incheiate intre UCv si universitati sau institutii din strdinatate, in care este specificat numarul
studentilor care se vor deplasa in scop de studii la UCv pe durata anului universitar vizat.

7.3. Perioada minima de studiu este de 3 luni si cea maxima de 12 luni, in cadrul unui singur an
universitar, Tn limita locurilor disponibile in cadrul acordurilor bilaterale in vigoare in anul universitar
respectiv.

7.4. Studentii incoming Erasmus+ care efectueaza o mobilitate de studii la Universitatea din
Craiova beneficiaza de aceleasi drepturi si obligatii ca si cei romani, inclusiv de tarif redus la
mijloacele de transport local in comun, transport intern auto/ feroviar/ naval conform legii.

7.5. Studentii incoming Erasmus+ care efectueaza o mobilitate de studii la Universitatea din

existente.

8. Mobilititi de traineeship pentru studenti incoming Erasmus+

8.1. Un student strain poate beneficia de o mobilitate de traineeship la Universitatea din Craiova
in cadrul Programului Erasmus+ dacé este inmatriculat ca student la o universitate partenera cu care
UCv are incheiat un acord bilateral in cadrul Programului Erasmus+ (ciclul de licenta, master sau
doctorat) si daca are un nivel bun al limbii straine in care va studia la UCv.



8.2. Mobilitatile de traineeship ale studentilor incoming Erasmus+ respectd prevederile
acordurilor bilaterale incheiate intre UCv si universitati sau institutii din strdindtate, in care este
specificat numarul studentilor care se vor deplasa in scop de studii la UCv pe durata anului
universitar vizat.

8.3. Institutiile implicate Tn mobilitatea de traineeship a studentului trebuie sa ajunga la un
acord cu fiecare student in parte asupra unui program de traineeship (Learning Agreement for
Traineeships). La sfarsitul fiecarei perioade de studii, UCv trebuie sa furnizeze studentului si institutiei
de origine un certificat care sa ateste ca programul convenit a fost realizat.

8.4. Totii studentii care efectuecaza o mobilitate de traineeship Erasmus+ la Universitatea din
Craiova sau la o institutie cu care UCv are incheiat un acord de practicd sunt Tnmatriculati printr-0
cerere transmisd de secretariatul facultatii/ coodonatorul Erasmus+ de la facultate Biroului Juridic. Se
inmatriculeaza inclusiv studentii care efectueaza un stagiu de practicd Erasmus+ pe perioada verii (intre
1 iulie si 30 sepetembrie).

8.5. In cazul studentilor care efectueazi o mobilitate de traineeship la o institutie cu care
Universitatea din Craiova are incheiat un acord de practica, este obligatoriu ca studentul sa incheie un
Learning Agreement for traineeships cu UCv, care sd fie semnat de coordonatorul Erasmus+ de la
facultatea la care urmeaza si fie inmatriculat. In mod optional, studentul poate incheia si o conventie de
stagiu cu institutia la care 1si efectueaza mobilitatea de tip traineeship Erasmus+.

8.6. Studentilor Erasmus+ nominalizati pentru 0 mobilitate de traineeship li se poate cere sa
ataseze la dosarul de candidatura un Certificat de Limba in functie de limba acceptata in care se va
realiza traineeshipul.

8.7. Perioada minima de traineeship este de 2 luni si cea maxima de 12 luni, Tn cadrul unui
singur an universitar. Perioada totala a stagiului poate depasi data de incheiere a anului universitar
pentru care a fost prevazut, insa nu poate depasi perioada in care se desfasoara sesiunea de examene (30
septembrie).

8.8. Studentii incoming Erasmus+ care efectueaza o mobilitate de traineeship la Universitatea
din Craiova beneficiaza de aceleasi drepturi si obligatii ca si cei romani, inclusiv de tarif redus la
mijloacele de transport local in comun, transport intern auto/ feroviar/ naval conform legii.

8.9. Studentii incoming Erasmus+ care efectueaza o mobilitate de traineeship la UCv au

o

dreptul la cazare in caminele UCv in functie de posibilitatile si locurile disponibile existente.
9. Pregitirea mobilitatilor

9.1. Tn vederea pregatirii mobilititilor Erasmus+ si pentru atragerea unui numar cat mai mare de
studenti straini la UCv, Departamentul de Relatii Internationale din cadrul UCv redacteaza si
actualizeazd urmatoarele documente:

- Ghidul Erasmus+ pentru studentii straini;

- Fisa informativa a Universitatii din Craiova,

- Descrierea procedurii de candidatura,

- Descrierea cursului de limba roméana organizat in colaborare cu Departamentul
de Limbi Moderne Aplicate.

9.2. DRI solicita Directiei Administrative Camine si Cantine descrierea conditiilor de cazare,
locul in care va fi asigurata aceasta precum si pretul pentru anul universitar respectiv. Aceste informatii
trebuie transmise de catre Directia Administrativa Camine si Cantine Tnhainte de Tnceputul anului
universitar.

9.3. Coordonatorii Erasmus+ ai facultatilor/departamentelor realizeaza prezentarea programelor
de studii in limbi straine si alte documente utile pentru informarea partenerilor in legitura cu
desfasurarea mobilitatilor studentilor incoming Erasmus+ la UCv (planuri de invatamant/cod
discipline/numar credite, modalitatea de desfasurare a mobilitatii de studiu, respectiv a
traineeshipului).



9.4. DRI centralizeaza toate informatiile transmise de coordonatorii Erasmus+ ai facultatilor/
departamentelor si le afiseaza, pe site-ul UCv, alaturi de formularele necesare pentru desfasurarea
mobilitatilor de studiu sau traineeship pentru studenti in cadrul Programului Erasmus+:

a. Learning Agreement for Studies/ Learning Agreement for Traineeships

b. Cerere cazare camin (Hostel Reservation Form)

c. Cerere pentru inscrierea la cursul de limba romana (Registration Form for the
Romanian Language Courses)

9.5. DRI primeste de la universitatile partenere listele cu studentii selectati pentru a efectua o
mobilitate Erasmus+ la UCv. DRI confirma primirea acestor nominalizari.

9.6. DRI centralizeaza candidaturile si informeaza coordonatorii Erasmus+ ai facultatilor/
departamentelor.

9.7. In cazul in care universitatea parteneri transmite nominalizarea studentilor incoming
Erasmus+ direct catre coordonatorii Erasmus+ de la facultatea la care se va realiza mobilitatea
Departamentului de Relatii Intema‘glonale cu pr1v1re la nominalizarea primita.

9.8. Termenul limita pentru primirea nominalizarilor pentru studentii incoming Erasmus+ este:

v" 30 mai — pentru mobilitatile efectuate pe parcursul anului universitar urmator sau Tn semestrul |
al anului universitar urmator;
v~ 30 noiembrie — pentru mobilitatile din semestrul II al anului universitar urmator;

9.9. In cazul mobilitatilor de traineeship, nominalizarea se poate face si dupa termenul limita

stabilit in paragraful anterior.

9.10. Studentii straini trimit prin e-mail la DRI urmatoarele documente:

a. Learning Agreement for Studies/ Learning Agreement for Traineeships: se
completeazd dupa contactarea coordonatorului Erasmus+ al facultatii/
departamentului

b. Transcript of records, eliberata de universitatea partenera

c. Copie a cartii de identitate/ pasaportului

9.11. Studentul Erasmus+ incoming poate alege d|SC|pI|ne din planurile de invatamant din ani
de studiu diferiti de cel in care este Inscris la universitatea sa. In plus, studentul incoming Erasmus+
poate alege discipline din planurile de invatamant de la mai multe facultati din cadrul UCV si nu doar
de la facultatea pentru care a fost nominalizat, care are incheiat un contract bilateral Erasmus+ cu
universitatea sa de origine si la care va fi inmatriculat.

9.12. Termenul limitd pentru primirea dosarelor de aplicatie pentru studentii incoming
Erasmus+ este:

v" 31 iulie — pentru mobilititile efectuate pe parcursul anului universitar urmator sau in semestrul |
al anului universitar urmator;
v 31 decembrie — pentru mobilitatile din semestrul 1T al anului universitar urmator;

9.13. DRI centralizeaza aceste documente si le trimite coordonatorilor Erasmus+ de la nivelul
facultatilor/ departamentelor. Coordonatorii Erasmus+ comunica DRI acceptul sau refuzul (motivat) al
candidaturilor.

9.14. DRI trimite studentului prin e-mail, dupa ce acesta este acceptat de catre coordonatorul
Erasmus+ al facultatii/departamentului unde urmeaza sa aiba loc mobilitatea, urmatoarele documente:

a. Letter of Acceptance sau Letter of invitation (semnata de catre prorectorul cu

relatii internationale din cadrul UCv)

b. alte documente solicitate de partener

9.15. Studentii straini completeaza si trimit prin e-mail catre DRI (daca este cazul):

a. Cererea de cazare in caminele UCv (Hostel Reservation Form)

b. Cererea pentru inscrierea la cursul de limba romana (Registration Form for the
Romanian Language Courses)

9.16. Termenul limita pentru transmiterea formularului de cazare Hostel Reservation Form
catre DRI este:



v 15 iunie pentru mobilitatile efectuate pe parcursul anului universitar urmator sau in
semestrul I al anului universitar urmator si

v 20 decembrie pentru pentru mobilitatile efectuate n semestrul Il al anului universitar
urmator.

9.17. Inscrierea la Cursul de limba romani se poate face si dupa sosirea studentului la UCv,
insd nu si dupd inceperea pregatirii lingvistice, conform calendarului comunicat la inceputul fiecarui
semestru de catre directorul Departamentului de Limbi Moderne Aplicate.

9.18. DRI transmite catre directorul Departamentului de Limbi Moderne Aplicate, cu cel putin
o saptamana inainte de inceperea pregatirii lingvistice, conform calendarului comunicat de directorul
DLMA, listele cu studentii care doresc sa frecventeze cursul de limba romana.

9.19. La sfarsitul mobilitatii, dupa evaluarea finala, studentul Erasmus+ incoming, inscris la
cursurile gratuite de limba romana, primeste fie un certificat de competenta lingvistica, eliberat de
Departamentul de Limbi Moderne Aplicate, fie 5 credite ECTS care se vor regasi in foaia matricola.

9.20. Daca studentul opteaza pentru cele 5 credite ECTS corespunzatoare cursului de limba
romana, atunci acesta trebuie sa fie trecut de studentul incoming Erasmus+ in Learning Agreement for
Studies/ Traineeships pentru a putea fi notat si afisat in foaia matricola.

9.21. Daca studentul a optat pentru primirea unui certificat lingvistic, atunci nu mai este obligat
sa adauge cursul de limba roméana in Learning Agreement for Studies/ Traineeships.

9.22. Daci studentul incoming Erasmus+ opteaza pentru frecventarea cursului de limba roméana
dupa sosirea sa la UCv, acesta trebuie sa completeze foaia de Changes to the Learning Agreement, n
care adauga cursul de limba romana.

9.23. DRI transmite catre Directia Administrativa Camine si Cantine listele cu studentii care
solicita cazare Tn cel mult o saptamana de la termenul limitd de transmitere a cererilor de cazare in
caminele UCv (Hostel Reservation Form) de catre studentii incoming Erasmus+, respectiv 15 iunie
pentru mobilitatile efectuate pe parcursul anului universitar urmator sau T semestrul | al anului
universitar urmator si 20 decembrie pentru pentru mobilitatile efectuate in semestrul Il al anului
universitar urmator.

9.24. Rezervarea camerelor de camin pentru studentii Erasmus+ incoming se face pe baza
informatiilor comunicate de citre studentul Erasmus+ incoming in cererea de cazare. In cazul in care
informatiile furnizate de catre studentul Erasmus+ incoming sunt false sau eronate, DRI este scutit de
orice fel de responsabilitate Th acest sens.

9.25. DRI comunica studentului adresa caminului unde va fi cazat si pretul camerei conform
informarii trimise de Directia Administrativd Camine si Cantine cu cel putin o saptamana inainte de
sosirea sa la UCv.

9.26. DRI transmite catre ANPCDEFP listele cu studentii care au nevoie de viza si scrisorile de
invitatie ale acestora (daca este cazul), la termenul comunicat ih mod oficial de responsabilul din
cadrul ANPCDEFP.

9.27. DRI trimite studentilor care au nevoie de viza (daca existd) invitatiile necesare pentru
obtinerea acesteia.

10. Derularea mobilitatii

10.1. La sosire, studentul Erasmus+ incoming prezinta coordonatorului Erasmus+ al
facultatii/departamentului si responsabilului din cadrul DRI urmétoarele documente:
a. Learning Agreement for Studies/ Learning Agreement for Traineeships in original
(dacd acesta nu a fost deja trimis prin posta inainte de Inceperea mobilitatii);
b. Pasaportul sau cartea de identitate, Th original;
c. Cardul european de sanatate/Asigurarea de sanatate pentru calatorie (Travel Health
Insurance) (pentru studentii care provin din tari non-UE).
10.2. DRI completeaza dosarul personal al studentului incoming Erasmus+ cu copii xerox ale
tuturor documentelor prezentate de acesta.



10.3. Learning Agreement for Studies/ Learning Agreement for Traineeships se semneaza de
catre coordonatorul Erasmus+ de la facultate/ decanul facultatii la care studentul incoming Erasmus+
isi va desfasura mobilitatea, si poarta stampila aceleiasi facultati.

10.4. Learning Agreement for Studies/ Learning Agreement for Traineeships poate fi modificat
pe perioada studiilor la UCv, cu acordul scris al ambelor universitati partenere.

10.5. Lista finala de discipline propuse Tn modificarile contractului de studii trebuie sa coincida
cu disciplinele pentru care studentul va sustine examene la UCv, si ale caror rezultate vor fi inregistrate
n situatia scolara eliberata la finalul mobilitatii.

10.6. Tn cazul in care studentul incoming Erasmus+ prezinti un document Learning Agreement
in care se solicita si semnatura coordonatorului institutional din cadrul UCv si stampila institutiei,
atunci Learning Agreement for Studies/ Learning Agreement for Traineeships este semnat atat de
coordonatorul Erasmus+ de la facultate sau chiar departament, cat si de Prorectorul de Relatii
Internationale din cadrul UCv, si se aplica doar stampila universitatii.

10.7. Cererile de Tnmatriculare, pentru fiecare student incoming Erasmus+, cu mentionarea
perioadei de mobilitate (zi/luna/an), universitatea de origine, ciclul de invatamant, tipul de mobilitate,
vor fi transmise catre Directia Juridica de catre Secretariatul facultatii/departamentului in termen de 7
zile lucratoare de la sosirea studentului la facultatea respectiva in vederea declansarii procedurilor de
fnmatriculare.

10.8. Se inmatriculeaza atat studentii care efectueaza o mobilitate de studiu, cat si studentii care
efectueaza o mobilitate de traineeship (in timpul anului universitar sau pe perioada verii — intre 1 iulie
si 30 septembrie).

10.9. Studentul Erasmus+ care efectueaza o mobilitate de studiu la Universitatea din Craiova isi
poate alege cursuri de la orice facultate, specializare si an de studiu, cu aprobarea coordonatorilor
facultatilor/ departamentelor respective din cadrul UCv.

10.10. Tnmatricularea studentului incoming Erasmus+ la UCv revine exclusiv secretariatului
facultatii de care acesta apartine.

10.11. Tn cazul mobilititilor de studiu, Secretariatul faculttii in cauzi, in colaborare cu
coordonatorul Erasmus+ de la facultate/ departament care gestioneazd mobilitatea studentului ce
urmeaza a fi inmatriculat, fac o analiza atenta a cursurilor selectate de acesta si decid de comun acord,
in functie de ponderea cursurilor, la ce nivel, specializare si an de studiu se face inmatricularea.

10.12. In momentul inmatricularii studentului care realizeaza o mobilitate de studiu la UCv nu
se tine cont de nivelul, specializarea si anul de studiu la care este nscris studentul la universitatea sa de
origine.

10.13. Tn cazul in care studentul incoming Erasmus+ care realizeaza o mobilitate de studiu la
UCv 1si alege cursuri de la mai multe facultati din cadrul UCv, Inmatricularea se va face la acea
facultate la care ponderea de cursuri alese de student este mai mare.

10.14. Cu toate acestea, tinand cont de faptul ca studentul incoming Erasmus+ 1si poate alege
cursuri de la facultati din cadrul UCv care nu au incheiat un acord Erasmus+ cu universitatea sa de
origine, Tn acest caz Tnmatricularea studentului 1i revine facultatii pentru care studentul a fost
nominalizat si care are un acord Erasmus+ in vigoare cu universitatea de origine a acestuia, chiar daca
ponderea cursurilor alese de student de la respectiva facultate este mai mica decat cea a cursurilor alese
de la alte facultati din cadrul UCv.

10.15. In cazul studentilor incoming Erasmus+ care realizeaza o mobilitate de traineeship la
UCv, inmatricularea se face in anul | de studiu de la specializarea corespunzatoare stagiului de practica
pe care 1l efectueaza, conform deciziei Coordonatorului Erasmus+ de la facultate/ departament.

10.16. Studentii incoming Erasmus+ care realizeaza o mobilitate de traineeship isi pot
desfasura stagiul de practica la Universitatea din Craiova, in cadrul facultatii/ departamentului pentru
care au fost nominalizati sau la o companie partenerd cu care facultatea/ univesitatea are incheiat un
acord Tn acest sens.

10.17. Tn cazul studentilor incoming Erasmus+ care realizeaza 0 mobilitate de traineeship la o
companie partenera a Universitatii din Craiova, documentele administrative referitoare la mobilitatea



Erasmus+ sunt semnate la nivelul UCv, iar documentele referitoare la stagiul de practica si la
activitatile desfasurate de student sunt semnate atat de Coordonatorul Erasmus+ de la facultate/
departament, cat si de responsabilul din cadrul companiei partenere in care s-a efectuat stagiul de
practica.

10.18. Dupa aprobarea cererilor de inmatriculare de cédtre Rectorul UCv, Directia Juridica va
emite Decizii de Tnmatriculare si le va transmite, in copie xerox, citre DRI, secretariatele facultatilor/
departamentelor implicate, Serviciul Contabilitate, Biblioteca Centrala a UCv, Directia Administrativa
Camine si Cantine, Policlinica UCv etc. Decizia de inmatriculare a studentului incoming Erasmus+ va
fi pastrata de catre Directia Juridica, in original.

10.19. Studentul incoming Erasmus+ inmatriculat beneficiaza de acelasi statut si are aceleasi
drepturi si obligatii ca si studentul roman inmatriculat la UCv.

10.20. Secretariatul facultatii la care este inmatriculat studentul Erasmus+ incoming Ti
elibereaza acestuia documentele necesare atestarii calitdtii de student: carnet de student, legitimatie de
student, cupoane de reducere CFR.

11. Finalizarea mobilitatii

11.1. La finalul mobilitatii, DRI elibereaza studentului incoming Erasmus+ urmatoarele

documente:
¢ Atestatul cu prezenta in original (Certificate of departure) semnat de prorectorul de
Relatii Internationale (si stampilat la nivelul universitatii)

11.2. Atestatul cu prezenta nu poate fi eliberat decat daca studentul prezinta responsabilului din
cadrul DRI Fisa de lichidare pentru studentii incoming Erasmus+, care a fost semnata de catre
administratorul de camin 1n care studentul a fost cazat.

11.3. Tn cazul in care studentul nu a fost cazat in campusul universititii, prezentarea Fisei de
lichidare pentru studentii incoming Erasmus+ nu este necesard iar atestatul cu prezenta poate fi
eliberat.

11.4. In cel mult trei saptimani de la finalizarea mobilititii, secretariatul facultatii emite foaia
matricold cu toate cursurile, notele si creditele ECTS obtinute de studentul incoming Erasmus+.
Secretariatul facultatii transmite catre DRI, cel mai tarziu la o luna dupa finalizarea mobilitatii, Foaia
matricola a studentului, Tn original.

11.5. DRI transmite partenerului, prin e-mail, Foaia matricola in original, prin postd, impreuna
CU 0 Anexd la foaia matricold, in care este descris sistemul de notare din Romania si corespondentele
cu alte sisteme de notare din strainatate.

11.6. Pentru mobilitatile de traineeship, in loc de foaie matricola, coordonatorul Erasmus+ de la
facultate/ departament sau coordonatorul de stagiu, dupa caz, va completa rubrica referitoare la
raportul de stagiu al studentului din Learning Agreement for Traineeships, confirmand realizarea
planului de practica stabilit initial.

11.7. In perioada de sesiune, pentru notarea participarii studentului la cursul de limba romana,
Secretariatul facultatii emite un catalog pe care il transmite profesorului titular al cursului de limba
romana organizat de Departamentul de Limbi Moderne Aplicate trimite facultatii gazda unde are loc
mobilitatea si la DRI adrese cu rezultatele evaluarii studentului incoming Erasmus+ la cursul de limba
romana imediat dupa finalizarea acestuia, daca studentul opteaza pentru cele 5 ECTS care urmeaza a fi
trecute 1n foaia sa matricola, sau inmaneaza studentului incoming Erasmus+ Certificatul de competenta
lingvistica obtinut la finalizarea cursului.

12. Prelungirea mobilitiatii Erasmus+

12.1. Studentul incoming Erasmus+ depune la DRI, cu o lund inainte de incheierca
mobilitatii, Cererea de prelungire a mobilitatii, aprobati de catre coordonatorul Erasmus+ de la
facultatea/ departamentul gazda, precum si un nou Learning Agreement for Studies/ Learning
Agreement for Traineeships.



12.2. DRI trimite la universitatea de origine a studentului incoming Erasmus+ scrisoarea de
accept din partea UCv, precum si noul Learning Agreement for Studies/ Learning Agreement for
Traineeships.

12.3. Universitatea de origine a studentului incoming Erasmus+ trimite la DRI acordul de
prelungire a mobilitatii, precum si noul Learning Agreement for Studies/ Learning Agreement for
Traineeships, semnat si aprobat.

12.4. DRI trimite documentele coordonatorului Erasmus+ al facultatii/departamentului din
cadrul UCv.

12.5. Coordonatorul Erasmus+ de la nivelul facultatii/departamentului depune la DRI
solicitarea scrisa de inmatriculare pe perioada de prelungire a mobilitatii.

12.6. Directia Juridica a UCv emite Decizia de finmatriculare, care va fi transmisa
compartimentelor implicate in desfasurarea mobilitatii studentului incoming Erasmus+.

13. Dosarul studentului

13.1. Dosarul studentului care beneficiaza de o mobilitate incoming Erasmus+ la Universitatea
din Craiova trebuie sa cuprinda:

> Pentru mobilitatile Erasmus+ de studiu:

a. Nominalizarea din partea universitatii partenere (la DRI si, dupa caz, la coordonatorul
Erasmus+ al facultatii/ departamentului);
Learning Agreement for Studies, semnat de ambele universitati partenere;
c. Transcript of Records eliberat de universitatea partenera;
d. Transcript of Records eliberat de UCv la finalul mobilitatii;
e. Cataloage emise pentru notarea studentilor (la secretariatul facultatii);
f.  Copie CI/ Pasaport;
g. Copie Asigurare de Sanatate (Travel Health Insurance) (doar pentru studentii care
provin din tari non-UE);
h. Hostel Reservation Form (daca este cazul, la DRI);
i.  Formularul de inscriere pentru cursurile gratuite de limba romana (daca este cazul, la
DRI).
J- Cerere de inmatriculare a studentului Erasmus+ (se pastreazd in original la
secretariatul facultatii);
K. Decizia de inmatriculare emisa de Directia Juridica (in copie la secretariatul facultatii
si la DRI).
I. Certificate of arrival (la DRI);
m. Certificate of attendance/departure (la DRI).

> Pentru mobilitatile Erasmus+ de traineeship:

a. Nominalizarea din partea universitatii partenere (la DRI si, dupa caz, la coordonatorul
Erasmus+ al facultatii/ departamentului);

b. Learning Agreement for Traineeships, semnat de ambele universitati partenere;

c. Curriculum Vitae al studentului;

d. Traineeship Certificate eliberat de coordonatorul Erasmus+ de la facultate/ departament
la finalul mobilitatii;

e. Copie Cl/ Pasaport;

f. Copie Asigurare de Sanatate (Travel Health Insurance) (doar pentru studentii care
provin din tari non-UE);

g. Hostel Reservation Form (daca este cazul, la DRI);

h. Formularul de inscriere pentru cursurile gratuite de limba romana (daca este cazul, la



J-

K.

DRI).

Cerere de inmatriculare a studentului Erasmus+ (se pastreaza 1n original la
secretariatul facultatii);

Decizia de inmatriculare emisa de Directia Juridica (in copie la secretariatul facultatii
si la DRI).

Certificate of arrival (la DRI);

Certificate of attendance/departure (la DRI).

14. Responsabilitati din partea UCV

14.1. Departamentul de Relatii Internationale:

a.
b.
C.

Asigura redactarea si actualizarea materialelor adresate studentilor incoming;
Stabileste termenele limita de trimitere a aplicatiilor pentru studentii incoming;
Publica pe site-ul UCv toate informatiile legate de procedura de aplicatie, termene
limita si asigurd disponibilitatea formularelor pentru studentii strdini la sectiunea
dedicata acestora;

Intocmeste un dosar pentru fiecare student incoming Erasmus+, in care pastreazi
toate documentele referitoare la student, in copie sau Tn original;

Redacteaza scrisorile de acceptare la studii (Letter of Acceptance) si le trimite
universitatii partenere sau studentului, dupa caz;

Redacteaza scrisorile de invitatie (Letter of Invitation) pentru studentii incoming ce
provin din tari terte UE;

Transmite catre Directia Administrativa Camine si Cantine lista completd si detaliata
a studentilor incoming Erasmus+ ce solicita cazare in campusul UCv;

Informeaza directorul Departamentului de Limbi Moderne Aplicate cu privire la
numarul de studenti incoming Erasmus+ inscrisi la cursul de romana si ii transmite
formularele de Tnscriere la curs, n original,

Este responsabil pentru buna desfasurare a procesului de acceptare a mobilitatilor
incoming, Tn conformitate cu prevederile actelor normative in vigoare si a mentiunilor
cuprinse n presenta procedura;

Acorda asistenta studentilor incoming Erasmus+ 1n legatura cu programul de
studiu/ traineeship la UCv, Tnainte de efectuarea mobilitatii si pe toatd durata
desfasurarii mobilitatii;

Transmite catre universitatea partenera Foaia matricola a studentului, Tn original,
impreund cu Anexa la foaia matricola, si inregistreaza, cu serie si numadr, fiecare
foaie matricold pentru studentii incoming Erasmus+;

Asigura completarea celorlalte documente solicitate de partener, numai pe baza
atestatului cu prezenta (Certificate of Departure), eliberat in prealabil, de catre
coordonatorul Erasmus+ al facultatii/ departamentului;

In caz de prelungire a mobilitatii Erasmus+, DRI trimite la universitatea de origine a
studentului incoming Erasmus+ scrisoarea de accept din partea UCv, precum si noul
Learning Agreement for Studies/ Learning Agreement for Traineeships;

Traduce in limba engleza toate documentele de cazare pentru studentii incoming
Erasmus+, la solicitarea Directiei Administrative Camine si Cantine.

14.2. Coordonator Erasmus+ al facultatii/ departamentului:

a.

Este responsabil pentru buna desfasurare a procesului de acceptare a mobilitatilor
incoming, Tn conformitate cu prevederile actelor normative in vigoare si a mentiunilor
cuprinse n presenta procedura;

Acorda asistenta studentilor incoming Erasmus+ in legatura cu programul de studiu/



traineeship la UCv, inainte de efectuarea mobilitatii si pe toata durata sederii la UCv;

C. Realizeaza prezentarea programelor de studii in limbi strdine si alte documente utile
pentru informarea partenerilor in legatura cu desfasurarea mobilitatilor studentilor
Erasmus+ la UCv;

d. Instiinteaza responsabilul de mobilititi de studenti incoming Erasmus+ din cadrul
Departamentului de Relatii Internationale cu privire la nominalizarile primite direct
de la universitatile partenere;

e. Intocmeste un dosar pentru fiecare student incoming Erasmus+, in care pastreaza toate
documentele referitoare la student, in copie sau n original. Acest dosar trebuie sa
contina:

+ Learning Agreement-ul (for Studies sau for Traineeships) semnat si stampilat si
eventualele modificari referitoare la cursurile alese initial, in copie;

¢ Foaia matricola a studentului, eliberata de universitatea de origine, Tn copie;

«¢ Letter of Acceptance/ Letter of invitation, in copie;

¢ Copie a Cartii de Identitatel Pasaportului studentului si a CarduluiEuropean de
Sanatatel Asigurarii de sanatate (Travel Health Insurance) (pentru studentii
care provin din tari non-UE);

% Foaia matricola liberata de secretariatul facultatii/ departamentului dupa
finalizarea mobilitatii studentului la UCv, in copie.

f. Instiinteaza secretariatul facultatii cu privire la sosirea studentilor incoming Erasmus+
si 11 pune la dispozitie toate documentele necesare n vederea inmatricularii acestora;

g. Se asigura ca studentul incoming Erasmus + este Thmatriculat de secretariatul
facultatii sale la cel mult o luna de la sosirea sa la UCv;

h. Completeaza, cu data sosirii (zi/lund/an) si data plecarii (zi/lund/an) studentului
Erasmus+, atestatul privind perioada de mobilitate efectuata;

i. Sprijina studentul incoming Erasmus+ in definitivarea Learning Agreement-ului for
Studies/ Learning Agreement-ului for Traineeships si a schimbarilor aduse
documentului initial.

j. i acordi studentului sprijinul necesar pentru alegerea orarului si realizarea
modificarilor aduse Learning Agreement-ului for Studies/ Learning Agreement-ului
for Traineeships initial,

K. Asigura accesul studentului in Biblioteca UCv;

|. Transmite catre DRI, cel mai tarziu la o luna dupa finalizarea mobilitatii, Foaia
matricola sau Transcript of work, Tn original.

m. Coopereaza cu secretariatul facultatii pentru emiterea cataloagelor aferente cursurilor
urmate de studentul incoming Erasmus+ la UCV, validarea notelor si eliberarea Foii
matricole a studentului;

n. Se asigurd ca notele trecute in Foaia matricola a studentului eliberata de secretariatul
facultatii/ departamentului din cadrul UCv dupa finalizarea mobilitatii studentului la
UCv corespund cursurilor trecute de student in Learning Agreement for Studies/
Changes to the Learning Agreement.

14.3. Secretariatul facultatii:

a. Intocmeste cererea de Tnmatriculare pentru fiecare student incoming Erasmus+,
mentionand perioada de mobilitate (zi/lund/an), universitatea de origine a studentului,
ciclul, anul si specializarea la care este inmatriculat si o transmite Directiei Juridice,
in vederea declangarii procedurilor de inmatriculare;

b. Seasigura ca studentul incoming Erasmus+ este inmatriculat la cel mult o luna de la
sosirea sa la UCv;

c. Elibereaza studentului incoming Erasmus+ documentele necesare atestarii calitatii de
student (carnet de student, legitimatie de student, adeverinta de student, cupoane de
tren);



Emite cataloagele aferente cursurilor urmate de studentul incoming Erasmus+ la
UCV, pentru validarea notelor si eliberarea Foii matricole a studentului;

Emite Foaia matricola generala cu notele si creditele ECTS obtinute de studentul
incoming Erasmus+.

14.4. Directia Administrativa Camine si Cantine:

a.

Inainte de Tnceputul anului universitar si pe baza listei cu studenti ce solicita cazare,
transmisa de responsabilul din cadrul DRI, informeaza in scris Departamentul de
Relatii Internationale cu privire la conditiile si locul de cazare al studentilor straini,
mentionand si pretul/ camera pentru anul universitar respectiv);

Transmite tuturor administratorilor de cadmin modelul de contract de cazare biling
(romana-engleza) si lista de inventar a camerelor tradusa in limba engleza;

Se asigura ca toti studentii incoming Erasmus+ au contracte de cazare incheiate in
limba englezad si ca toate documentele pe care acestia trebuie sd le semneze sunt
traduse in limba engleza.

Se asigurd ca valoarea chiriei camerei de cdmin corespunde conditiilor oferite;

Se asigurd ca este respectat Regulamentul privind cazarea studentilor si cadrelor
didactice de la universitati partenere din strdaindtate care efectueaza o mobilitate la
Universitatea din Craiova in cadrul programelor Erasmus+ si Eugen lonescu sau in
baza unui acord de cooperare inter-institutionald,

14.5. Directia Juridica:

a.

Emite Decizii de Tnmatriculare pe baza cererilor de Tnmatriculare trimise de
Seretariatul facultatii/ coordonatorul Erasmus+ al facultatii/ departamentului;
Transmite Decizii de Tnmatriculare in copie xerox, catre DRI, secretariatele
facultatilor/ departamentelor implicate, Serviciul Contabilitate, Biblioteca Centrala a
UCv, Directia Administrativa Camine si Cantine, Policlinica UCv etc.

Pastreaza Deciziile de Tnmatriculare, Tn original.

14.6. Departamentul de Limbi Moderne Aplicate:

a.

b.

Transmite facultatii gazda rezultatele evaludrii studentului incoming Erasmus+ la cursul
de limba romana imediat dupa finalizarea acestuia, daca studentul opteaza pentru cele 5
credite ECTS si valideaza catalogul emis de facultate;

Inméaneaza studentului incoming Erasmus+ Certificatul de competentd lingvistica

obtinut dupa finalizarea cursului, daca studentul opteaza pentru acesta.

15. Dispozitii finale

15.1. Procedura privind conditiile de organizare si desfasurare a mobilitatilor de studenti
incoming in cadrul programului Erasmus +, Actiunea Cheie 1 - Mobilitatea persoanelor in scop
educational intra in vigoare la data adoptarii prin Hotararea Senatului UCv.

15.2. Modificarea prezentei proceduri se poate face prin Hotararea Senatului UCv.

15.3. Organizarea si desfasurarea mobilitatilor incoming Erasmus+ se realizeaza cu
respectarea de catre beneficiari a prevederilor prezentei proceduri.
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MINISTERUL EDUCATIEI SI CERCETARII STIINTIFICE
Universitatea din Craiova
Departamentul de Relatii Internationale
Biroul Erasmus+

Str. A. |. Cuza, nr. 13, Tel/Fax: +40-251-419 030, E-mail: relint@central.ucv.ro

Craiova, /

Procedura
Organizarea si derularea mobilitatilor de personal didactic, nedidactic si administrativ
incoming in cadrul Programului Erasmus+

1. Scopul procedurii

Procedura stabileste modul in care se realizeaza mobilitatile de predare si instruire, efectuate de
personalul didactic, nedidactic si administrativ de la universitati sau institutii partenere la Universitatea
din Craiova, in cadrul Programului Erasmus+.

2. Domeniul de aplicare

Procedura este utilizatd de catre Departamentul de Relatii Internationale al Universitatii din
Craiova, de catre coordonatorii Erasmus+ ai facultatilor/departamentelor, precum si de alte structuri
institutionale implicate Tn organizarea si derularea mobilitdtilor de personal didactic, nedidactic si
administrativ incoming Erasmus+ la Universitatea din Craiova.

3. Cadrul legal

Activitatile desfasurate de Universitatea din Craiova in cadrul Programului Erasmus+,
respectiv mobilitatile ai caror beneficiari sunt studentii, personalul didactic, nedidactic si administrativ
de la universitatile sau institutiile partenere din strainatate, in baza acordurilor incheiate de
Universitatea din Craiova in cadrul Programului Erasmus+, Actiunea Cheie 1 - Mobilitatea
persoanelor in scop educational, se desfasoara in concordanta cu prevederile specifice cuprinse in
urmatoarele documente normative de referinta:

1. Regulamentul (UE) nr. 1288/2013 al Parlamentului European si al Consiliului din 11
decembrie 2013 de instituire a actiunii ,,Erasmus+": Programul Uniunii pentru educatie,
instruire, tineret si sport si de abrogare a Deciziilor nr. 1719/2006/CE, nr. 1720/2006/CE si
nr. 1298/2008/CE;

2. Ghidul programului Erasmus+;

Carta Universitara Erasmus+;

4. Regulamentul de organizare si functionare al Departamentului de Relatii Internationale al
Universitatii din Craiova,

5. Acordurile bilaterale Erasmus+ incheiate intre UCvV si universitati partenere semnatare ale
Cartei Erasmus+;

6. Reglementarile Agentiei Nationale de Programe Comunitare in Domeniul Educatiei si
Formarii Profesionale.

w

4. Abrevieri
ANPCDEFP - Agentia Nationala de Programe Comunitare in Domeniul Educatiei si Formarii
Profesionale
ECTS - Sistemul European de Credite Transferabile
DRI - Departamentul de Relatii Internationale din cadrul Universitatii din Craiova



UCv - Universitatea din Craiova
CECRL - Cadrul European Comun de Referinta pentru Limbi

5. Tipuri de mobilitati

baza unor acorduri bilaterale Erasmus+ incheiate cu universitati sau institutii partenere din strainatate,
prin care se stabilesc conditiile de desfasurare a mobilitatilor intre UCv si institutia partenera: tipul
mobilitatii (pentru studenti, cadre didactice. nedidactice si/sau personalul administrativ), durata
mobilitatii, numarul de mobilitati, domeniul de studiu/predare etc.

Mobilitatile de personal didactic, nedidactic si administrativ incoming efectuate la Universitatea
din Craiova in cadrul Programului Erasmus+ sunt de doua tipuri:

1. Mobilitati ale personalului didactic cu scop de predare (STA)
2. Mobilitati ale personalului cu scop de instruire (STT)

6. Finantarea mobilitatilor incoming pentru personalul didactic, nedidactic si
administrativ in cadrul Programului Erasmus+

Universitatea din Craiova nu are niciun fel de obligatie financiara fata de personalul
didactic, nedidactic si administrativ de la universitatile sau institutiile partenere din strdinatate care
efectueaza o mobilitate incoming la UCv in cadrul Programului Erasmus+.

Personalul didactic, nedidactic si administrativ de la universitatile sau institutiile partenere din
stainatate care efectueaza o mobilitate incoming la UCv in cadrul Programului Erasmus+ isi acopera
cheltuielile de transport, cazare si subzistenta din grantul Erasmus+ primit de la universitatea de
origine.

7. Mobilitati incoming ale personalului didactic cu scop de predare efectuate in cadrul
Programului Erasmus+

Un cadru didactic poate beneficia de o mobilitate de predare la Universitatea din Craiova in
cadrul Programului Erasmus+ daca este angajat permanent al unei universitdti partenere cu care UCv
are incheiat un acord bilateral in cadrul Programului Erasmus+ si daca are un nivel bun al limbii
straine n care va preda (nivel B1- CECRL).

Se acorda prioritate acelor mobilitati care contribuie la consolidarea si extinderea legaturilor
intre departamente si facultati si vor pregati noi proiecte de cooperare.

Mobilitatile de predare pentru cadrele didactice incoming Erasmus+ respecta prevederile
acordurilor bilaterale incheiate intre UCv si universitdti sau institutii din strdinatate, in care este
specificat numarul cadrelor didactice care se vor deplasa in scop de predare la UCv pe durata
anului universitar vizat.

UCuv si institutia partenera trebuie sa cada de acord cu fiecare cadru didactic incoming Erasmus+
in parte asupra unui program de predare Tnainte de sosirea la UCv. Astfel, cadrele didactice incoming
Erasmus+ care doresc sa predea la UCv in cadrul Programului Erasmus+ trebuie sa convina, impreuna
cu coordonatorul Erasmus+ de la facultate/ departament, asupra unui program de predare (Mobility
Agreement for Teaching).

Durata totala a perioadei de mobilitate de predare cuprinde un minim de 8 ore de predare pe
saptamana (sau orice alta perioada mai scurta de sedere), de la minim 2 zile lucratoare la un maxim
de 2 luni, in cadrul unui singur an universitar, in limita locurilor disponibile in cadrul acordurilor
bilaterale aflate in vigoare in anul universitar respectiv.

Coordonatorul Erasmus+ de la facultate/ departament are obligatia de a consilia cadrul didactic
incoming Erasmus+ cu privire la toate aspectele academice ale perioadei de predare la UCv (continutul



cursurilor, nivelul studentilor carora li se adreseaza, limba de predare, data stagiului etc.).

DRI va consilia cadrul didactic incoming Erasmus+ cu privire la aspectele administrative
ale perioadei de predare la UCv (procedura de aplicatie, formulare, cazare, facilitati oferite etc.).

La finalul stagiului de predare, DRI va emite/ completa un Certificat de Prezenta Erasmus+
(Certificate of Attendance for Teaching Mobility) pe baza programului de predare pentru respectiva
mobilitate (Mobility Agreement for Teaching) semnat de Prorectorul de Relatii Internationale din cadrul
UCyv, prin care se atesta faptul ca programul convenit a fost realizat.

Facultatile si coordonatorii Erasmus+ de la facultatea/ departamentul din cadrul UCv au
obligatia de a raporta in timp real catre DRI toate mobilitatile incoming Erasmus+ de predare
nregistrate pe parcursul unui an academic.

Cadrele didactice incoming Erasmus+ care efectueaza o mobilitate de predare la Universitatea
din Craiova beneficiaza de aceleasi drepturi si obligatii ca si cadrele didactice romane.

Cadrele didactice incoming Erasmus+ care efectuecaza o mobilitate de predare la Universitatea

o

8. Mobilitati incoming ale personalului cu scop de instruire efectuate in cadrul
Programului Erasmus+

Personalul didactic, nedidactic si administrativ poate beneficia de 0 mobilitate de instruire la
Universitatea din Craiova in cadrul Programului Erasmus+ dacd este angajat permanent al unei
universitati partenere cu care UCv are incheiat un acord bilateral in cadrul Programului Erasmus+ si
daca are un nivel bun al limbii straine Tn care va preda (nivel B1- CECRL).

Se acorda prioritate acelor mobilitati care contribuie la pregatirea de noi proiecte de cooperare si
care consolideaza si extind legaturile intre UCVv si institutiile de origine.

UCv si institutia partenera trebuie sa cada de acord cu personalul didactic, nedidactic si
administrativ strain asupra unui program de instruire Tnainte de sosirea la UCv. Astfel, reprezentantul
facultatii/ departamentului din cadrul UCv are obligatia de a consilia personalul didactic, nedidactic si
administrativ incoming Erasmus+ cu privire la toate aspectele practice ale perioadei de instruire la
UCv (structura departamentului, tipuri de sarcini, modul concret de rezolvare a sarcinilor etc.).

Personalul didactic, nedidactic si administrativ incoming Erasmus+ care Vviziteaza un
departament al UCv pentru instruire Tn cadrul Programului Erasmus+ trebuie sa convina, Tmpreuna cu
reprezentantul facultatii/ departamentului din cadrul UCv, asupra unui program de instruire (Mobility
Agreement for Training).

Durata totala a perioadei de mobilitate de instruire este de la minim 2 zile lucratoare la un
maxim de 2 luni, Tn cadrul unui singur an universitar, in limita locurilor disponibile Tn cadrul
acordurilor bilaterale aflate in vigoare in anul universitar respectiv.

DRI are obligatia de a consilia personalul didactic, nedidactic si administrativ incoming
Erasmus+ cu privire la toate aspectele administrative ale perioadei de instruire la UCv (procedura de
aplicatie, formulare, facilitati oferite etc.).

La finalul stagiului de instruire, DRI va emite/ completa un Certificat de Instruire Erasmus+
(Certificate of Attendance for Training Mobility) pe baza programului de instruire pentru respectiva
mobilitate (Mobility Agreement for Training) semnat de Prorectorul de Relatii Internationale din cadrul
UC\, prin care se atesta faptul ca programul convenit a fost realizat.

Facultatile si coordonatorii Erasmus+ de la facultatea/ departamentul din cadrul UCv au
obligatia de a raporta in timp real catre DRI toate mobilitatile incoming Erasmus+ de instruire
nregistrate pe parcursul unui an academic.

Personalul didactic, nedidactic si administrativ incoming Erasmus+ care efectueaza o mobilitate
de instruire la Universitatea din Craiova beneficiaza de aceleasi drepturi si obligatii ca si personalul
didactic, nedidactic si administrativ roman.

Personalul didactic, nedidactic si administrativ incoming Erasmus+ care efectuecazd o
mobilitate de instruire la Universitatea din Craiova au dreptul la cazare in caminele UCv in functie



9. Pregatirea mobilititilor

Tn vederea pregatirii mobilitatilor incoming Erasmus+ si pentru atragerea unui numdr cat mai
mare de personal didactic, nedidactic si administrativ de la universitati si institutii partenere din
strainatate la UCv, Departamentul de Relatii Internationale din cadrul UCv redacteaza si actualizeaza
urmatoarele documente:

- Ghidul Erasmus+ pentru mobilitatile incoming;

- Fisa informativa a Universitatii din Craiova,;

- Descrierea procedurii de candidatura.

DRI redacteaza si afiseaza, pe site-ul UCv, formularele necesare viitorilor beneficiari de
mobilitati de predare sau instruire incoming Erasmus+:

- Mobility Agreement for Teaching/ Training

- Cerere cazare camin (Hostel Reservation Form)

Personalul didactic, nedidactic si administrativ Strdin trimite prin e-mail la DRI urmatoarele
documente:

- Mobility Agreement for Teaching/ Training: se completeaza dupa contactarca
coordonatorului Erasmus+ al facultatii/ departamentului sau responsabilului
facultatii/ departamentului din cadrul UCv

- CV (Europass)

Mobility Agreement for Teaching/ Training se semneaza de citre coordonatorul Erasmus+ de la
facultate/ decanul facultatii la care personalul didactic, nedidactic si administrativ strdin incoming
Erasmus+ isi va desfasura mobilitatea, si poarta stampila aceleiasi facultati.

In cazul in care personalul didactic, nedidactic si administrativ striin incoming Erasmus+
prezinti un document Mobility Agreement for Teaching/ Training cu modificari impuse de
universitatea sa de origine, in care se solicita si semndtura coordonatorului institutional din cadrul UCv
si stampila institutiei, atunci Mobility Agreement for Teaching/ Training este semnat atat de
coordonatorul Erasmus+ de la facultate sau chiar departament, cat si de Prorectorul de Relatii
Internationale din cadrul UCyv, si se aplica doar stampila Universitatii din Craiova.

Personalului didactic, nedidactic si administrativ strdin completeaza si trimite prin e-mail catre
DRI Cererea de cazare in caminele UCv (Hostel Reservation Form).

DRI transmite catre Directia Administrativd Camine si Cantine o adresa prin care solicita
cazarea personalului didactic, nedidactic si administrativ strdin care solicita cazare in campusul
universitar al UCv ori de cate ori primeste solicitari. Rezervarea camerelor de camin pentru personalul
didactic, nedidactic si administrativ strdin incoming Erasmus+ se face pe baza informatiilor
comunicate de catre personalul didactic, nedidactic si administrativ strain incoming Erasmus+ in
cererea de cazare. In cazul in care informatiile furnizate de citre personalul didactic, nedidactic si
administrativ strdin incoming Erasmus+ sunt false sau eronate, DRI este scutit de orice fel de
responsabilitate Th acest sens.

Cu cel putin o saptamana inainte de inceperea mobilitatii, DRI comunica personalului didactic,
nedidactic si administrativ strdin adresa caminului unde va fi cazat si pretul camerei conform
informarii trimise de Directia Administrativa Camine si Cantine.

DRI trimite personalului didactic, nedidactic si administrativ strdin care are nevoie de viza
(daca exista) Scrisoarea de invitatie (Letter of invitation) necesara pentru obtinerea vizei. Transmiterea
scrisorii de invitatie se face doar dupa ce mobilitatea Erasmus+ de predare sau instruire la UCv a fost
aprobatd de catre coordonatorul Erasmus+ de la facultate/ departament.

10. Derularea mobilitatii
La sosire, personalul didactic, nedidactic si administrativ strdin incoming Erasmus+ prezinta
coordonatorului Erasmus+ al facultatii/departamentului si responsabilului din cadrul DRI urmatoarele
documente:
- Mobility Agreement for Teaching/ Training;
- Pasaportul sau cartea de identitate;
DRI completeaza dosarul personal al personalului didactic, nedidactic si administrativ strain
incoming Erasmus+ cu copii xerox ale tuturor documentelor prezentate de acesta.



11. Finalizarea mobilitatii

La sfarsitul stagiului de instruire, DRI emite Certificatul de Prezenta Erasmus+ (Certificate of
Attendance for Teaching Mobility) sau Certificatul de Instruire Erasmus+ (Certificate of Attendance
for Training Mobility) pe baza programului de predare/ instruire pentru respectiva mobilitate (Mobility
Agreement for Teaching/ Training) semnat de coordonatorul Erasmus+/ decanul facultatii.

Certificatul de Prezenta Erasmus+ (Certificate of Attendance for Teaching Mobility) sau
Certificatul de Instruire Erasmus+ (Certificate of Attendance for Training Mobility) este semnat la
nivel institutional de catre Prorectorul de Relatii Internationale si poarta stampila UCv.

12. Dosarul personalului didactic, nedidactic si administrativ

Dosarul personalului didactic, nedidactic si administrativ care beneficiaza de o mobilitate
incoming Erasmus+ de predare sau instruire la Universitatea din Craiova se gaseste la DRI si cuprinde:

- Mobility Agreement for Teaching/ Training, semnat de ambele universitati partenere;

- CV (Europass);

- Copie CI/ Pasaport;

- Letter of invitation, daca este cazul;

- Hostel Reservation Form;

- Copie a Certificatului de Prezenta Erasmus+ (Certificate of Attendance for Teaching
Mobility) sau a Certificatului de Instruire Erasmus+ (Certificate of Attendance for Training

Mobility).

13. Responsabilititi din partea UCV

Departamentul de Relatii Internationale:

Asigurd redactarea si actualizarea materialelor adresate personalul didactic,
nedidactic si administrativ strain incoming Erasmus+;

Este responsabil pentru buna desfasurare a procesului de acceptare a mobilitatilor
incoming, in conformitate cu prevederile actelor normative in vigoare si a
mentiunilor cuprinse in prezenta procedura;

Publicd pe site-ul UCv toate informatiile legate de procedura de aplicatie si
asigura disponibilitatea formularelor pentru personalul didactic, nedidactic si
administrativ strdin la sectiunea dedicatd acestui tip de mobilitate;

Consiliaza cadrul didactic, nedidactic si administrativ incoming Erasmus+ cu
privire la aspectele administrative ale perioadei de predare/ instruire la UCv
(procedura de aplicatie, formulare, cazare, facilitati oferite etc.);

Acorda asistenta personalului didactic, nedidactic si administrativ strain
incoming Erasmus+ in legatura cu programul de predare/ instruire la UCy,
Tnainte de efectuarea mobilitatii si pe toatd durata desfasurarii mobilitatii;
Intocmeste un dosar pentru fiecare mobilitate efectuata de personalul didactic,
nedidactic si administrativ strain incoming Erasmus+ la UCv, in care pastreaza
toate documentele referitoare la mobilitate, in copie sau in original;

Redacteaza scrisorile de invitatie (Letter of Invitation) pentru personalul didactic,
nedidactic si administrativ strdin incoming ce provin din tari terte UE si le
transmite participantilor la mobilitate in timp util;

Transmite cdtre Directia Administrativdi Camine si Cantine lista completd si
detaliata a personalul didactic, nedidactic si administrativ strdain incoming
Erasmus+ care solicita cazare in campusul UCv;

Comunica personalului didactic, nedidactic si administrativ strdin adresa
caminului unde va fi cazat si preful camerei conform informarii trimise de
Directia Administrativd Camine si Cantine;



La finalul mobilitatii de predare/ instruire, elibereazd personalului didactic,
nedidactic si administrativ strdin care efectueaza o mobilitate Erasmus+ la UCv
Certificatul de Prezenta Erasmus+ (Certificate of Attendance for Teaching
Mobility) sau Certificatul de Instruire Erasmus+ (Certificate of Attendance for
Training Mobility), in care ofera detalii clare si precise cu privire la mobilitatea
de predare sau instruire efectuata;

Coordonator Erasmus+ al facultatii/ departamentului:

Este responsabil pentru buna desfasurare a procesului de acceptare a mobilitatilor
incoming, in conformitate cu prevederile actelor normative in vigoare si a
mentiunilor cuprinse in presenta procedura;

Acorda asistenta personalului didactic, nedidactic si administrativ strain
incoming Erasmus+ in legatura cu programul de predare/ instruire la UCy,
Tnainte de efectuarea mobilitatii si pe toata durata sederii la UCv;

Consiliaza cadrul didactic incoming Erasmus+ cu privire la toate aspectele
academice ale perioadei de predare la UCv (continutul cursurilor, nivelul
studentilor carora li se adreseaza, limba de predare, data stagiului etc.);
Consiliaza personalul didactic, nedidactic si administrativ incoming Erasmus+
cu privire la toate aspectele practice ale perioadei de instruire la UCv (structura
departamentului, tipuri de sarcini, modul concret de rezolvare a sarcinilor etc.);
Instiinteazd responsabilul de mobilititi de personal didactic, nedidactic si
administrativ strain incoming Erasmus+ din cadrul DRI cu privire la solicitarile
de efectuare a unei mobilitati de predare/ instruire Erasmus+ primite direct de la
universitatile partenere/ participanti la mobilitate;

Se asigura ca toate mobilitatile incoming Erasmus+ de predare/ instruire pentru
personal didactic, nedidactic si administrativ inregistrate pe parcursul unui an
academic sunt raportate n timp real la DRI,

Intocmeste un dosar pentru fiecare mobilitate de predare/ instruire efectuati de
personalul didactic, nedidactic si administrativ strain incoming Erasmus+ la UCv,
in care pastreaza toate documentele referitoare la mobilitate, in copie. Acest dosar
trebuie sa contina:

- Copie a Mobility Agreement for Teaching/ Training semnat si stampilat
atat de UCyv, cat si de universitatea partenera,

- CV (Europass);

- Copie CI/ Pasaport;

- Copie a Certificatului de Prezenta Erasmus+ (Certificate of Attendance
for Teaching Mobility) sau a Certificatului de Instruire Erasmus+ (Certificate of
Attendance for Training Mobility), eliberat de DRI la finalul mobilitatii
Erasmus+.

Directia Administrativa Camine si Cantine:

Comunica responsabilului din cadrul DRI pretul camerei Tn care va fi cazat
personalul didactic, nedidactic si administrativ strain la UCv, dupa primirea
cererii de cazare transmise de DRI in timp util Tnainte de efectuarea mobilitatii;
Rezolva la timp cererile de cazare pentru personalul didactic, nedidactic si
administrativ strain incoming Erasmus+ care solicita cazare in campusul UCv si
mentine permanent contactul cu DRI pentru buna desfasurare a mobilititii din
punct de vedere al conditiilor de cazare oferite.



14. Dispozitii finale

Procedura privind conditiile de organizare si desfasurare a mobilitatilor de predare/ instruire
pentru 